SONYMA

Borrower(s) Name: Closing Date:

State of New York Mortgage Agency
Conventional/FHA Plus Programs

DPAL Post-Closing Loan File Checklist

Lender Name:

Lender Contact: Lender Contact E-Mail Address:

Telephone #: Fax #:

POST-CLOSING DOCUMENTS REQUIRED BY SONYMA

The following Down Payment Assistance Loan (“DPAL”) documents must be submitted to SONYMA after loan
closing but prior to DPAL loan purchase. Lenders must ensure that each document is fully completed and executed
in conformance with this checklist.

1.

[]
[]
[]
[]

Down Payment Assistance Loan (“DPAL”) Recapture Notification (Form D4/9-09)

a. Document submitted?

b. Lender name completed at top of loan document?

c. Mortgagor(s) names and property address completed?
d. Document executed and dated by all Borrower(s)?

2. Original DPAL Enforcement Note and Mortgage (Form D1/9-09)

-
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a. HARD-COPY of signed duplicate ORIGINAL of unrecorded document submitted, if recorded instrument
is not available?

Document should not be stamped or typed with: “Copy or certified true copy”.
b. Original recorded document (if available) submitted?

c. The mortgage closing date is correctly specified?

d. Property county is correctly stated?

e. Borrower(s) name and current address are correctly stated?

f. Mortgagee (Lender) name and address are correctly specified?

g. Item 1 reflects correct DPAL Amount (Recapture Obligation)?

h. Item 2 reflects full property address?

i. ltem 4 reflects Lender’s name?

j. All Borrower(s) executed document?

k. Notary Public's execution and stamp and/or seal affixed?

|. County Clerk's recording stamp affixed?

m. Property legal description (Schedule "A") matches that of the title policy?

3. Original Assignment of DPAL Enforcement Note and Mortgage (Form 202/9-99)

[]
[]
[]
[]
[]
[]
[]
[]
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a. HARD-COPY of signed duplicate ORIGINAL of unrecorded Assignment of Mortgage submitted, if
recorded instrument is not available? Document should not be stamped or typed with: “Copy or
certified true copy”.

b. Original recorded document (if available) submitted?

c. Lender's name as Assignor and address specified?

d. Borrower(s) name correctly stated?

e. Mortgage date, recording information, and amount of DPAL loan specified?

f. Property address specified?

g. Document dated and executed by an authorized bank representative and witnessed?

h. Notary Public's execution and stamp and/or seal affixed?

i. County Clerk's recording stamp affixed?

4. Uniform Settlement Statement (HUD-1)

L]

Photocopy of executed document showing correct DPAL amount?

5. Copy of SONYMA Executed FHA Certificate (for FHA Plus loans only)

L]

Submitted by: Date:

Photocopy of executed document evidencing SONYMA's obligation to purchase the DPAL?

SONYMA Form #CP1/2-14



