


DOCUMENTS PRESCRIPTIVE
OF ETHICAL CONDUCT



1. New York State Housing Finance Agency
Employee Code of Conduct









2. Employee Code Of Conduct Applicable to
Officers and Management Confidential

Employees and others as specified therein.









3. Sexual Harassment Prevention Policy







4. Prohibition of Illegal Discrimination in the
Workplace Policy



 

 
 

PROHIBITION ON ILLEGAL DISCRIMINATION IN THE WORKPLACE 
 

It is the policy of the New York State Housing Finance Agency, the Affordable 
Housing Corporation, the State of New York Mortgage Agency and its respective 
subsidiaries and affiliates (collectively the “Agency”) to provide their respective 
employees with a work environment that is free from all forms of illegal discrimination in 
the workplace.  Illegal discrimination is a violation of federal, state and local law and has 
potentially serious social and emotional impact on victims of such conduct. 
 

It is a violation of law and this policy to fail or refuse to hire or to discharge any 
individual, or otherwise discriminate against any individual with respect to his/her 
compensation, terms, conditions or privileges of employment because of the individual’s 
actual or perceived age, race, creed, color, national origin, religion, gender, sex, sexual 
orientation, disability, military status, predisposing genetic characteristics, marital status 
or alienage or citizen status. 
 

It is also a violation of law and this policy for any employee employed by the 
Agency to engage in conduct that requires employees to work in a discriminatorily 
hostile or abusive environment.  A hostile work environment is one in which the 
workplace is permeated with discriminatory intimidation, ridicule and insult that is 
sufficiently severe or pervasive to alter the conditions of the victim’s employment. 
 

It is the responsibility of all Agency employees to strictly adhere to and enforce 
the Agency’s prohibition on illegal discrimination in the workplace.  It is also the 
responsibility of supervisory personnel to be aware of and sensitive to conditions, 
situations or circumstances, which, if left unresolved, could potentially rise to the level of 
illegal discrimination in the workplace, and to take appropriate remedial action to 
appropriately address these conditions as soon as possible. 
 

The Agency will not tolerate any form of illegal discrimination, and the Agency’s 
prohibition on illegal discrimination will be strictly enforced.  Engaging in illegal 
discrimination is a form of serious employee misconduct, and appropriate disciplinary 
action, potentially including dismissal from employment, will be taken against 
individuals determined to have engaged in this type of conduct.  In addition, appropriate 
administrative or disciplinary action may be taken against supervisory personnel who fail 
to timely report such conduct to the Agency after receipt of a complaint from one of their 
employees. 
 

Employees who believe that they or another employee are being subjected to any 
form of illegal discrimination should immediately report the incident to the Agency.  
Employees who believe that illegal discrimination may be occurring can report such 



 2 

incidents to the Agency, free from retaliation or reprisal, by informing their immediate 
supervisor, the Director of Human Resources, the Deputy Director of Human Resources 
or any member of Agency management with the title of Assistant Vice President or 
higher.  If the complaint concerns an employee’s supervisor, the Agency may be notified 
via the Director of Human Resources or any member of management with the title of 
Assistant Vice President or higher outside the employee’s department.  Allegations of 
discrimination may be made by an employee either orally or in writing.  Supervisory or 
managerial personnel receiving a complaint of illegal harassment, whether orally or in 
writing, should report the claim to the Agency’s Director of Human Resources as soon as 
possible. 
 

Any Agency employee who has been subjected to illegal discrimination in the 
workplace has rights of redress at the Agency.  Any Agency employees who believe that 
they have been subject to illegal discrimination are strongly encouraged to report the 
facts and circumstances of the illegal discrimination as soon as possible after its 
occurrence.  The Agency takes all complaints of illegal discrimination very seriously and 
will promptly and fully investigate all complaints of illegal discrimination which are 
brought to its attention.  The investigation may include interviewing the parties and any 
potential witnesses and reviewing documentary or physical evidence.  Employees 
desiring to provide information may be requested to provide a written statement, but will 
not be required to do so.  Any employee possessing information about illegal 
discrimination in the workplace, whether directed at the employee herself or himself, or 
directed at a co-worker, is encouraged to make any such information known to the 
Agency.  Employees who do not wish to participate in an interview will not be required 
to do so.  No employee complaining of illegal discrimination or providing information 
concerning incidents of illegal discrimination will be the subject of any adverse personnel 
action or retaliation. 
 

In addition to the employee’s right to file a complaint of illegal discrimination 
with the Agency under this procedure, Agency employees also have the right, separate 
and apart from the Agency’s policies and procedures concerning illegal discrimination 
claims, to file claims of illegal discrimination under federal, state and/or local law.  
Employees seeking to file a claim of illegal discrimination under these laws may contact 
the New York State Division of Human Rights (“NYSDHR”), the local office of the 
federal Equal Employment Opportunity Commission (“EEOC”), or a private attorney for 
guidance concerning their rights. 
 

The Agency will take all appropriate action to prevent illegal discrimination from 
occurring in the workplace and will take all necessary steps to ensure that any established 
occurrence of illegal discrimination has permanently ceased and will not reoccur in the 
future.  These may include a number of remedial actions including, but not limited to, 
appropriate administrative action or pursuing disciplinary action against any employee 
engaging in conduct violating the Agency’s prohibition on illegal discrimination in the 
workplace. 
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Employees having any questions concerning the Agency’s prohibition against 
illegal discrimination in the workplace or the procedures described in this policy and 
procedure are encouraged to direct any such questions to the Director of Human 
Resources or the Equal Opportunity Officer. 
 

This policy and procedure shall apply to all employees, part-time employees, 
seasonal employees, temporary employees, officers, Members and interns of the Agency 
and the term “employee”, for the purposes of this policy and procedures, shall include all 
of the foregoing positions. 
 



5. Agency Policy: Drug and Alcohol Free
Workplace







6. Information Systems Policies









































DOCUMENTS REFLECTING
AGENCY PRACTICES TO

ENSURE PROPER EMPLOYEE
CONDUCT



7. Memo Furnished to new “Policy Maker”
employees and recirculated periodically

(approximately annually) to such employees
with respect to required approval of

“Outside Activities of Policy Makers”



















8. Memo Respecting “Ethics Act: Receipt of
Honoraria” to which all employees must

respond annually in connection with
reporting of Honoraria under State Ethics

Law















9. Distributed Prescription for compliance
with Executive Order No. 127 requirements
and the “Lobbying Law Amendments” in

effect with the enactment of Chapter 595 of
the laws of 2005







10. “Campaign Activities” memorandum
with respect to participation in political

campaign process















11. Memorandum with respect to “Avoidance
of Recommendations with respect to
professionals doing business with the

Agency”





DOCUMENTS REGARDING
MEMBERS REAFFIRMATION

AND DIRECTIVE WITH
RESPECT TO §§73, 73-a and 74



12. Restatement of §74 of the Public Officers
Law as it applies to Corporation Employees





JohnF
Text Box
-2-



The Corporation’s Code of Ethical Conduct
For Officers and Employees, when adopted,
had incorporated therein attached copies of

§§73, 73-a and 74 of the Public Officers Law.
For your convenience, below please find links

to §§73,73-a and 74  Public Officers Law
found on the Ethics Commission web site. 

http://www.dos.state.ny.us/ethc/POL73.html
http://www.dos.state.ny.us/ethc/POL73a.html
http://www.dos.state.ny.us/ethc/POL74.html

http://www.dos.state.ny.us/ethc/POL73.html
http://www.dos.state.ny.us/ethc/POL73a.html
http://www.dos.state.ny.us/ethc/POL74.html



