
 
 
By E-mail  
       

May 6, 2008 
 
RE: Changes to Pre- and Post-Closing Loan File Requirements and Procedures; Revised 

SONYMA Forms 
 Seller’s Guide Bulletin #6-2008 
 
Dear Participating Lender: 
 
Please be advised of the following guideline or form changes to all State of New York Mortgage 
Agency (“SONYMA”) programs, where applicable. Unless otherwise noted herein, the changes go 
into effect immediately. 
 
Changes to Pre- and Post-Closing Loan File Requirements and Procedures 
The following pre- and post-closing modifications and procedural changes will apply for all 
SONYMA mortgage loans: 
 
• Pre-Closing Compliance Files 

o Notification of Loan File Status – Upon review of a loan file, SONYMA will no longer fax 
its compliance loan review decision to participating lenders. Instead, SONYMA’s Loan 
Analyst will send an e-mail notification to the lender contact stated in the loan file, which 
will indicate that the pre-closing (compliance) loan file was “approved” (or committed), 
“suspended”, or “denied”. Upon receipt of the e-mail, lenders must access the Lender 
Online (LOL) Loan Status Screen to determine if the approval has any conditions or the 
reasons for the suspension or denial. 

 
• Post-Closing Loan Files 

o Mortgage Loan Eligibility Form - Lenders will no longer be required to submit a copy of the 
Mortgage Loan Eligibility Form (Form 212) in the closed loan file package.  

 
o Property Seller’s Affidavit - As announced in Seller’s Guide Bulletin #2-2007, dated March 

27, 2007, SONYMA revised the requirements for completion of and submission of the 
Property Seller’s Affidavit (Form 210/3-07).  Lenders are reminded that SONYMA prefers 
that the original, executed document be submitted with the closed loan file package. 

 
Note that the acquisition cost indicated on the Property Seller’s Affidavit must exactly 
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match the amount accepted by SONYMA in Part III, line 7 of the Recapture Notification 
and Mortgagor’s Affidavit (Form 211/1-08) that was submitted with the compliance loan 
file. 

 
o Notification of Loan File Status – Upon review of a loan file, SONYMA will no longer fax 

its post-closing loan review decision to the lender. Instead, the SONYMA Loan Analyst 
will send an e-mail notification to the lender contact stated in the loan file, which will 
indicate that the closed loan file was “approved for purchase”, “suspended” (incomplete), 
“denied”, or “returned”. Upon receipt of the e-mail, lenders must access the Lender Online 
(LOL) Loan Status Screen to determine the reason(s) for the suspension, return, or denial.  
If the loan has been approved for purchase, a separate e-mail will be sent to the lender on a 
daily basis, listing all loans approved for purchase on a specific purchase date. 

 

Revised SONYMA Forms 
SONYMA has modified the following forms.  Lenders may begin to use these forms immediately 
and must begin using the new forms for reservations made on or after June 1, 2008. 

  

Form Name and Number Comments 

• Closing Cost (CCAL) Assistance Loan 
Interest Rate Option Form (Form 
#C9/5-08) 

Required for all programs, including the Homes for Veterans’ 
Program. Form now incorporates interest rate lock-in disclosure 
information and requires the applicant(s)’ signature if the one-time 
option to change the CCAL selection is exercised.  These changes 
eliminate the need for lenders to submit a separate lock-in 
agreement. 

• Mortgage Loan Eligibility Form (Form 
#212/5-08) 

Form has been revised to reflect the changes outlined above.  
Lenders must continue to submit this completed form in the 
compliance loan file package; however, it is no longer necessary to 
submit a copy of the SONYMA approved, executed form in the 
closed loan file package. 

• Reservation Cancellation/Request for 
Lock-in Fee Waiver (Form #244/5-08) 

Form 244/5-08 combines and replaces the Reservation 
Cancellation Form (Form 228) and the Request for Lock-in Fee 
Waiver (Form 234). If applicable, check the “Request for Waiver” 
box and provide supporting documentation for the waiver request.  
Lenders are reminded that it is not necessary to submit the waiver 
request if the PMI insurer, pool insurer or SONYMA has rejected 
the loan.  In addition, please note that effective June 1, 2008, 
SONYMA will no longer return an executed waiver request to the 
lender.  Lenders may access the Lender Online (LOL) Loan Status 
Screen twenty-four (24) hours after submitting this request in 
order to determine the current status of the loan. The 
Reservation Cancellation Form (Form 228) and the Request 
for Lock-in Fee Waiver (Form 234) have been eliminated. 

• Commitment Extension Request Form 
(Form #235/5-08) 

Form has been revised to reflect the changes announced in Seller’s 
Guide Bulletin #1-2008, dated January 9, 2008 and the new fax 
number. If SONYMA approves an extension of the lock-in 
period, the loan will close at the higher of the initial rate (rate 
available at the time of reservation) or the interest rate that is 
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available on the mortgage loan closing date, for the applicable 
program. In addition, please note that effective June 1, 2008, 
SONYMA will no longer return an executed extension request to 
the lender.  Lenders may access the Lender Online (LOL) Loan 
Status Screen twenty-four (24) hours after submitting this request 
in order to determine the current status of the loan. 

• CCAL Loan Request for Disbursement 
Form (Form #C6/5-08) 

Form has been revised to reflect a new fax number.  In addition, 
the required number of days to submit the form to SONYMA for 
approval has been reduced to three (3) business days. 

• SONYMA Loan Reservation 
Worksheet and Rate Certification 
(Form #238/5-08) 

Form has been revised to reflect a new fax number. 

• LOL Data Entry Change Request 
Form (Form L1/5-08) 

Form has been revised to reflect a new fax number. 

 
All of these forms can be downloaded from the Agency’s website at http://www.nyhomes.org/ 
home/index.asp?page=110. Please discard the previously issued SONYMA CCAL Interest Rate 
Option Form, Mortgage Loan Eligibility Form, Reservation Cancellation Form, Request for Lock-
in Fee Waiver Form, Commitment Extension Request Form, CCAL Loan Request for 
Disbursement Form, SONYMA Loan Reservation Worksheet and Rate Certification, and the LOL 
Data Entry Change Request Form, and replace them with the attached documents. 
 
If you should have any questions, please feel free to contact Susan Pline, Vice President, at extension 
391 or susanp@nyhomes.org, Anthony Mancusi, Assistant Vice President - Operations Manager at 
extension 616, or amancusi@nyhomes.org or your Relationship Manager. 
        

Sincerely, 

       
       George M. Leocata 
       Senior Vice President 
       Single Family Programs  



Exhibit 11 
 

SONYMA Form #C9/5‐08 

 
SONYMA CLOSING COST ASSISTANCE LOAN 

INTEREST RATE OPTION FORM 
 
 

Lender Name: ________________________________________________________________________ 
 

SONYMA Loan # ____________________________    Loan Amount: $____________________________ 
 

I/We,  _______________________________________________________________________  [the  “Borrower(s)”], 
the undersigned, have applied  to  the State of New York Mortgage Agency  (“SONYMA”)  for mortgage  financing, 
through the above named Lender, to purchase the property  located at __________________________________ 
_____________________________________________________________________ (the “Residence”). 
 

 
I/We understand that  I/we am/are  liable to SONYMA, as of the date my/our  loan  is reserved by the Lender with 
SONYMA, for payment of a Lock‐in Fee in the amount of one percent (1.0%) of the Loan Amount referenced above.  
This  Lock‐in  Fee  will  be  collected  by  the  Lender  at  the  time  of  application.  If  I/we  cancel  or  withdraw  the 
application, or make a material misrepresentation(s) on the application, I/we will forfeit the one percent. 
 
I/We understand that SONYMA is currently offering a Closing Cost Assistance Loan (“CCAL”), for which I/we am/are 
eligible if I/we qualify for SONYMA mortgage financing. I/we hereby acknowledge receipt of the terms of SONYMA 
CCAL, some of which are described as follows: 
 

• SONYMA, through its CCAL will pay the qualifying amount of my/our closing costs, once I /we have made 
the minimum 1% or 3% downpayment.  (The minimum downpayment depends on  the  type of property 
I/we am/are financing.) 

• CCAL provides assistance in an amount up to the greater of $5,000 or 5% of the mortgage Loan Amount, 
but in no event can the assistance exceed the actual closing costs. 

• CCAL bears no interest (0%) and requires no monthly payments. 
• The CCAL will be forgiven after ten years provided I/we live in the Residence and make my /our regularly 

scheduled monthly mortgage payment.  If  I/we pay my/our SONYMA mortgage  in full during the first 10 
years of the purchase of the Residence, a portion of the CCAL may have to be repaid. Every month that 
I/we make a  regularly  scheduled payment on my/our SONYMA mortgage, 1/120th of  the CCAL will be 
forgiven. 

 

I/We  understand  that  if  I/we  opt  to  utilize  a  CCAL  in  the  financing  of  the  Residence,  the  interest  rate  of  the 
SONYMA  loan will be 0.50% higher  than  the  interest  rate currently being offered  for  the SONYMA program  for 
which I/we am/are applying.* 
 
*Please note  the  above CCAL Rate Adjustment  is not  applicable  for  the Homes  for Veterans  Program or  for 
purchasers of an Energy‐Star® labeled home. 

 

I/We have reviewed the above SONYMA Closing Cost Assistance Loan parameters and have chosen to: 
 

  Accept to use CCAL for my/our home purchase under the terms specified below and as specified  in the 
CCAL Recapture Notification (Form #C4).  
**Interest Rate: ________   Lock‐in Period: ______ Days 

 

  Decline to use CCAL for my/our home purchase. My interest rate and lock period are specified below. 
**Interest Rate: ________   Lock‐in Period: ______ Days 

 
**For loans reserved with a Short‐Term Lock, the loan must close within One Hundred Days (100) days of the Lock‐in (Reservation) Date.  For 
loans reserved with a Long‐Term Lock, the loan must close within two hundred and forty (240) days of the Lock‐in (Reservation) Date.  For 
loans  that do not close by  this date, an extension can be  requested by submitting a Commitment Extension Request Form  (Form 235)  to 
SONYMA.   Please note that,  if the extension  is approved by SONYMA, the  loan will close at an  interest rate that  is the higher of the  initial 
Lock‐in rate or the rate available on the mortgage closing date for the applicable program. 
 

 

Change Option (Available only until the loan is approved by SONYMA) 
    By checking this box, I/we am/are exercising my/our one‐time option to change to the selection above. I/We 

understand that  if  I/we decline to use CCAL  for my/our home purchase, any additional  funds necessary to close 
my/our  loan must be derived  from a verifiable source acceptable to SONYMA.  I/We have executed revised  loan 
documents reflecting this change.    
 
Initial: ________________          Date: ________________ 
 
 
 
___________________________________________________  ________________________________ 
Borrower                                                                         Date 
 
___________________________________________________  ________________________________ 
Borrower                                                                         Date 



 

 

SONYMA Form 212/5‐08   

Exhibit D 
 

MORTGAGE LOAN ELIGIBILITY FORM 
 
 

Participating Lender: ____________________________________________       Date: __________________
      
Lender Contact Name: _____________________________________      Telephone #: __________________  
 
E‐mail Address: ___________________________________________ 
 
Applicant(s) Name: _______________________________________________________________________    
 
Property Address: _________________________________________________________________________ 
 
SONYMA Loan No: ________________________               Loan Amount: $__________________________ 
 
We, the above listed lender, hereby request SONYMA to review the enclosed file submitted under the below 
Program  (please  check appropriate box). We  certify  that  the  loan has been processed, underwritten and 
submitted  in conformance with  the Seller's Guide and/or all other documentation distributed by SONYMA 
and related to the applicable checked Program. 
                  
 
 
 
 
 
 
 
 
 
 
 

 
By:  ________________________________________  ______________________________________                         

Lender Authorized Signature                                      Title 
 
       ________________________________________ 

           Printed Name 
 
 
NOTE TO LENDER: SONYMA’s Loan Analyst will send an e‐mail notification to the Lender, which will indicate 
that the compliance loan file was “approved” (committed), “suspended”, or “denied”. Lenders should access 
the  Lender Online  (LOL)  Loan  Status  Screen upon  receipt of  this e‐mail  in order  to determine  the  current 
status of the loan.   
 
 
SUBMIT ORIGINAL OR COPY TO SONYMA AND A COPY TO THE POOL INSURER 

    □ Low Interest Rate Mortgage Program    □ Remodel New York Program   

  □ Construction Incentive Program        □ Achieving the Dream Mortgage Program   

   □ Other (Please identify: __________________________________________________) 
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SONYMA Form 244/5‐08 

                                                     
RESERVATION CANCELLATION/REQUEST FOR LOCK‐IN FEE WAIVER FORM 

 (Fax completed form to 917‐274‐‐0406) 
 

Participating Lender: _________________________________________________   Date: ___________________ 
 
Contact Name: ___________________________ Tel. #: ________________   Email :  ______________________ 
 
Please  complete  the  below  information  and  check  the  appropriate Reason(s)  for Cancellation.    In 
addition, if you are requesting a Lock‐in Fee Waiver please check the box below and provide the required 
documentation.   
     
Applicant(s) Name: __________________________________________________________________________    

Property Address: ___________________________________________________________________________ 

SONYMA Loan No: __________________________               Reservation Date: __________________________ 
 

 

  Request for Waiver of 1% Lock‐in Fee for Lender Rejected Loan Application 
 
The above‐referenced mortgage application has been rejected for the reasons set forth above and on the attached 
denial of credit notification to applicant. The denial was not based on a material misrepresentation made by the 
applicant on the residential loan application. Applicants who voluntarily withdraw their mortgage application will 
not be considered for waiver of fee.  The following documents must be attached for review by SONYMA: 
 
  1. Copy of Lender's formal denial letter. 
 
  2. Copy of the completed residential loan application. 
 
  3. Copy of all other documents which provided the basis for determining credit not be extended to this 

applicant  (i.e.,  appraisal,  credit  report,  VOE,  VOD,  etc.)  or  documentation  to  evidence  that 
circumstances beyond the applicant’s control existed (i.e., title problems, structural issues, etc.). 

 

We hereby certify that the rejection is final, that the Applicant(s) does not qualify for a fixed rate mortgage under 
any other program (if any) offered by this institution with similar qualification and underwriting standards and that 
the applicant(s) will not be offered another mortgage by this institution under any other program with similar 
underwriting standards. 
 
Certified by: _____________________________________   (Lender Authorized Representative)   

 

Instructions to Lender: Please access Lender Online (LOL) 24 hours after submitting this 
form to check the status of Lender’s request. 

RESIDENCY
 Temporary residence     
 Too short a period of residence    
 Unable to verify residence   
    
DOWN PAYMENT 
 Unable to verify source of downpayment 
 Insufficient downpayment or funds for closing 
 Gift from unacceptable donor  
 Other _________________________________     
    
OTHER UNDERWRITING REASONS 
 Credit application incomplete  
 Insufficient collateral/structural issues 
 Comparables do not support appraised value 
 Appraisal contains inconsistencies  
 Seller withdrew   
 Loan file contains inconsistencies which have not  
    been explained 
 Other: _________________________________ 
 

IRS COMPLIANCE REQUIREMENTS       
Does not meet first‐time homebuyer requirement 
 Exceeds income limit 
 Exceeds purchase price limit 
 Property type not eligible for financing 
 Property not located in a target area      
 Other 

UNDERWRITING REQUIREMENTS 
PROJECTS 
 Project presale requirement not met   
 Investor concentration requirement not met 
 Other ______________________________  
 

CREDIT 
 No credit reference   
 Insufficient credit 
 Unable to verify credit 
 Garnishment, attachment for foreclosure, 
    repossession or suit 
 Excessive obligations   
 Delinquent credit obligations   
 Bankruptcy 
 Number of Public Derogatories in credit bureau file 
 

EMPLOYMENT STATUS 
 Unable to verify employment 
 Length of employment 
 Temporary or irregular employment 
 

INCOME 
 Insufficient income    
 Unable to verify income    
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SONYMA Form #235/5-08 
 
 

  
 COMMITMENT EXTENSION REQUEST FORM 
  Fax #: 917‐274‐0426 
 
 

   
 
Participating Lender: ____________________________________________       Date: _______________________ 
    

Contact Name: _________________________________________________      Telephone #: _________________  

E‐mail Address: _________________________________________________ 

Re: Commitment Extension Request 

Applicant(s) Name: _________________________________________________________________________    

Property Address: __________________________________________________________________________ 

SONYMA Loan No: ____________________               Loan Amount: $_____________________ 

Initial Lock‐in Interest Rate: _______% 

Initial Lock‐in Date: __________________  Initial Expiration Date: ____________________    

Lock‐in Type (check one):  Short‐Term Lock‐in      Long‐Term Lock‐in       

 
 
Certified by: _______________________________________ 

                                                                                                (Lender Authorized Representative) 
__________________________________________________________________________________________________ 
 
We hereby  request  that  the Commitment Expiration Date  for  the above‐referenced mortgage application be given a  
___________ day (# of days) extension in order to close the referenced mortgage loan. We understand that SONYMA, at its 
sole discretion, will decide on the validity of this extension request. The extension is necessary because: 
 
_____________________________________________________________________________________________________  
 
_____________________________________________________________________________________________________
   
 
Attached is documentation from an appropriate source to support our request (appropriate sources include: attorney, title 
company, builder, etc.). 
 
If SONYMA approves the extension request and: 
 
(A)   the loan was reserved prior to February 1, 2008, and under the: 
 

(1) Low Interest Rate Program, the loan will close at an interest rate that is (i) for Short‐Term Lock‐ins the higher of (a) 
the initial lock‐in rate or (b) the rate available for Short‐Term Lock‐ins on the mortgage loan closing date or (ii) for 
Long‐Term Lock‐ins the lower of (a) the initial Long‐Term Lock‐in rate or (b) the rate available for Short‐Term Lock‐ins 
on the mortgage loan closing date.  

(2) Construction Incentive Program (CIP), the loan will close at an interest rate that is the higher of (a) the initial CIP 
lock‐in rate or (b) the CIP rate available on the mortgage loan closing date. 

(3) Other Programs, in accordance with the terms of the applicable program announcement. 
 
(B)   the loan was reserved on or after February 1, 2008, it will close at an interest rate that is the higher of the initial lock‐in 
rate or the rate available on the mortgage closing date, for the applicable program. 

 
*Please refer to the current Availability of Funds and Notice of Terms Bulletin for closing rate information. If Lender does 
not submit and SONYMA does not approve the mortgage loan for purchase within thirty‐five (35) days of the closing date, 
appropriate penalties in accordance with the Seller's Guide will be assessed to Lender. 
 
 

If SONYMA denies the extension request, Lender shall not close and SONYMA will not purchase the mortgage loan.  
 
 
 
Instructions to Lender: Please access Lender Online (LOL) 48 hours after submitting this form to 
check the status of Lender’s request. 
 



Exhibit 6 
 STATE OF NEW YORK MORTGAGE AGENCY 

CLOSING COST ASSISTANCE LOAN (“CCAL”) 
 
 CCAL LOAN REQUEST FOR DISBURSEMENT FORM  
 [PLEASE PRINT LEGIBLY OR TYPE] 
 
 [To Be Faxed to SONYMA Single Family, Attn: Olivia Jervis 
                                                     Three (3) Business Days Prior to Closing - Fax # (917) 274-0396] 
PAYABLE TO 
[LENDER NAME]:     ___________________________________________________________________________ 
  
CONTACT NAME:      __________________________________ TELEPHONE #______________________ 
 

FAX #_____________________________ 
 
BORROWER(S) NAME:  _________________________________ SONYMA #________________________ 
 
PROPERTY ADDRESS:   _______________________________________________________________________ 

SCHEDULED 
CCAL LOAN ASSISTANCE      CLOSING 
AMOUNT REQUESTED   $_______________________________ DATE: ____________________________ 
 
------------------------------------------------------------------------------------------------------------------------------- 
 CCAL ASSISTANCE CERTIFICATION 
 
_______________________________________________ hereby certifies that all closing costs listed on the   
          (Lender Name) 
attached schedule are standard and customary for the area in which the subject property is located and 
complies with the CCAL Seller’s Guide Addendum Exhibit 9 – List of Allowable Closing Cost Assistance 
Loan Expenses. We understand that the total amount requested must be at least $1,000,  and such  amount 
cannot exceed the greater of (a) 5% of the Mortgage Loan amount or (b) $5,000.  In no event, however, can 
the amount requested exceed the actual closing costs. 
 

TOTAL ASSISTANCE REQUESTED    $_________________________    
 
Note: Borrower=s required minimum cash contribution from their own funds and any other closing cost 
assistance must be applied first; balance will be from CCAL. 
                                                                                          _______________________________________ 
                                                                                          Lender Authorized Officer's Signature 
 
                                                                                          ________________________  ______________ 
                                                                                          Title                                           Date 
---------------------------------------------------------------------------------------------------------------------------------- 
 TO BE COMPLETED BY SONYMA 
 
SONYMA hereby approves a CCAL Loan in the amount of $_______________________.  Please complete the CCAL 
Rider to the Fannie Mae/Freddie Mac Mortgage (Form C1) and CCAL Rider to the Fannie Mae/Freddie Mac Note 
(Form C2), or for cooperative loans, the CCAL Rider to the SONYMA Security Agreement - Co-op (Form C7) and 
CCAL Rider to the SONYMA Cooperative Loan Note (Form C8), in the amount approved ("recapture amount") and 
incorporate them into the standard required security instrument and note forms.  
 
Approved: ________________________________________________  Date: __________________________ 

(SONYMA Authorized Signature) 
 
 
SONYMA Form C6/5-08 



 
 

Exhibit L 

SONYMA LOAN RESERVATION WORKSHEET AND RATE CERTIFICATION 
 FAX # 1-917-274-0406 

 

LENDER'S NAME:__________________________________________________________________________      ORIGINATOR CODE#__________________                                                                                                                                                                               

                                                                                                                                                                                                                                                                                                                                                                                                                          BRANCH CODE__________________ 
       

PROGRAM: 9  Low Interest Rate 9 Achieving the Dream (attach Form ATD1)   9  Construction Incentive (CIP) 

9 __________________________________  9 CCAL being utilized (attach Form C5) 
       
 

1. LENDER LOAN #___________________________________________ 

3. TERM OF LOAN   ________________MONTHS 

5.   APPLICATION DATE                    _________/__________/__________ 
       

              SALES CONTRACT DATE           _________/__________/__________ 
 

BORROWER: 
 

7.   FIRST NAME___________________________________________ 

9.   BORROWER SS#                  ____________-_______-___________ 

11.  BORROWER'S SEX: 9 (1) MALE               9 (2) FEMALE 
 
13.  BORROWER'S ETHNIC CODE: 

9 (1) NON-HISPANIC     9 (2) HISPANIC         9 (3) DID NOT RESPOND 
 
 
 
 
 
 
 
 
 

BORROWER'S CURRENT MAILING ADDRESS: 
 
 

15. ADDRESS______________________________________________________  
 
 

17.  STATE   _________________       18.   ZIP CODE___________________ 
 
 

CO-BORROWER: 
 

20.  FIRST NAME  ______________________________________________ 
 

22. CO-BORROWER SS#         _____________-_______-____________  

24.  CO-BORROWER'S SEX:    9 (1) MALE               9 (2) FEMALE 
 

26.  CO-BORROWER'S MARITAL STATUS: 
 

9(1) MARRIED  9(2) SEPARATED  9(3) UNMARRIED  9(4) SINGLE PARENT
 
 

PROPERTY: 
27.  PURCHASE PRICE $_____________________   

29. 9 NEW CONST. (N)       9 EXIST. (E)        9 REHAB (R) 
 

30. YEAR BUILT _______________________ 
 
 

32. LOAN-TO-VALUE RATIO (LTV)_____________________________% 
 

33.  LOCK-IN TYPE 

       9 SHORT-TERM (S)       9LONG-TERM (L) 
 

35.   IS THIS PROPERTY BEING REHABILITATED FROM PREVIOUS NON-          

       RESIDENTIAL USE?      9 YES      9 NO 
 
37. CITY/TOWN_____________________________________ APT #_________
 
 

39.  COUNTY_______________________ CODE___________ 

42.   9 TARGET AREA (T)              9 NON-TARGET AREA (N) 
 
 

HOUSEHOLD: 
 

44.  BORROWER'S GROSS ANNUAL INCOME $___________________ 
        

 46.  NON-APPLICANT GROSS ANNUAL INCOME $ __________________ 
 

48.  PRIOR HOMEOWNER      9 YES      9 NO 

        DATE LAST OCCUPIED     ____________/___________/____________ 

49.  NO. OF PERSONS 21 OR OVER ____________ 

50.  NO. OF PERSONS UNDER 21 ____________ 

51.  NO. OF DEPENDENTS ____________ 

  

2.    LOAN AMOUNT  $__________________________________ 

4.   INTEREST RATE ____________% 

6.   CCAL AMOUNT $ _____________________ (if applicable) 
 

 

 

8.   LAST NAME_______________________________________ 
 

10. BORROWER'S DATE OF BIRTH     _________/__________/__________ 
 

12. BORROWER’S RACE CODE: 

9 (1) WHITE    9 (2) BLACK     9 (3) ASIAN     9 (4) AMERICAN INDIAN      

9 (5) HAWAIIAN    9 (6) DID NOT RESPOND    9 (7) TWO OR MORE 
 

14.  BORROWER'S MARITAL STATUS: 

9 (1) MARRIED 9 (2) SEPARATED    9 (3) UNMARRIED 

9 (4) SINGLE PARENT 
 
 
 
 

16. CITY   _______________________________________   APT #____________
   
 
 
 
 
 
 

21.  LAST NAME _________________________________________ 
 
23.  CO- BORROWER'S DATE OF BIRTH _________/__________/__________ 
 
 

25.  CO-BORROWER'S ETHNIC CODE: 

9 (1) NON-HISPANIC       9 (2) HISPANIC      9 (3) DID NOT RESPOND 
 
 
 
 
 
 

28. ACQUISITION COST $___________________________ 
 

31. NO. OF FAMILY UNITS: 

       9 (1) 1-FAM     9 (2) 2-FAM      9  (3) 3-FAM 

        9 (4) 4-FAM     9 (8) CONDO    9 (9) CO-OP 
 
 

34. ESTIMATED DATE OF COMPLETION (NEW CONST/REHAB ONLY)  
        _________/_________/_________ 
          MONTH        DAY           YEAR 
        

 36.  ADDRESS  ________________________________________________ 

   
38.  ZIP CODE_______________________________________ 
 
 

40. CENSUS TRACT  _______________________ 
 

41. BLOCK GROUP  ________________________ 
 

43.  PROJECT SET-ASIDE # (IF APPLICABLE)       ___________________ 
 

 
45.  CO-BORROWER'S GROSS ANNUAL INCOME $__________________ 
 

47.  HOUSEHOLD SIZE ____________ 

LENDER INFORMATION 

52.  LOAN OFFICER  __________________________________________ 

53.  LOAN PROCESSOR  _________________________________________ 

54.  CONTACT PERSON  _________________________________________ 

        TEL # ______________________     FAX #  ______________________ 

        E-MAIL ____________________________________________________ 

RATE CERTIFICATION  
We, the above lender, hereby submit a request for the above-referenced mortgage application for SONYMA to assign the above referenced Interest Rate (item 4) in 
accordance with the terms of the applicable Availability of Funds and Notice of Terms Bulletin in effect on the Reservation Date. Attached is a copy of the executed and 
dated signature page of the residential loan application.  In addition, if the property is new construction and we want to lock the loan as a short-term lock-in, 
attached is a copy of the contract of sale to support anticipated closing date. We further understand that SONYMA=s acceptance of this form is subject to the 
requirements specified in the Seller=s Guide. Loans improperly locked may result in a penalty to the Lender. 
 

We hereby certify that we are liable to SONYMA, as of the date hereof, for payment of a Lock-in Fee in the amount of one percent (1.0%) of the Loan Amount stated in item 
 2 above.  SONYMA will collect the Lock-in Fee in accordance with the terms set forth in SONYMA=s Seller=s Guide. 

 
Certified by:_______________________________________________________________________(Officer) 

 

 FOR SONYMA USE ONLY 
 

DATE OF RESERVATION : ________/________/________              SONYMA #________________________          OPERATOR INITIALS:____________           
    MONTH     DATE     YEAR        
SONYMA FORM 238/5-08 



Exhibit 1 
 
SONYMA #:  _________________________ 
 
 

LOL DATA ENTRY CHANGE REQUEST FORM 
FAX # 1-917-274-0406 

 
SONYMA requires that this change request form be submitted for each loan for which data entry 
changes/corrections are required.  Indicate the changes below. 
  
Borrower’s Name:  ___________________________________________________ 
 
Address of Property:  ___________________________________________________ 
 
Data to be Changed:  
             
Field Name Previous Information New Information 

_________________________ _________________________ _________________________ 
_________________________ _________________________ _________________________ 
_________________________ _________________________ _________________________ 
_________________________ _________________________ _________________________ 
_________________________ _________________________ _________________________ 
_________________________ _________________________ _________________________ 
_________________________ _________________________ _________________________ 
                                          
SONYMA, please make the specified changes listed above. We hereby certify that the changes are true 
and correct. 
 
 
 Certified by: ________________________________________ (Contact) 
 
 Contact Name: ______________________________   E-mail: _________________________ 
 
 Telephone #: _________________________      Fax #: ______________________________ 
 
 
       

FOR SONYMA USE ONLY 
 
 
DATE OF DATA ENTRY CHANGE:  ________/________/________                OPERATOR INITIALS: ___________ 
                                                              MONTH      DATE         YEAR 
 
 
 
SONYMA Form L1/5-08
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