State of New York Mortgage Agency

641 Lexington Avenue, New York, NY 10022
(212) 688-4000 * Fax: (212) 872-0789

By E-mail

January 30, 2012

RE: Master Hazard and Flood Insurance Certificate; Master Loan Funding Certification; and
Revised Seller/Servicer Annual Certification
Seller’s Guide Bulletin #1-2012

Dear Participating Lender:

The State of New York Mortgage Agency (“SONYMA”) has created two new forms that will reduce
the number of hard-copy documents that Lenders are required to submit in each post-closing
loan file.

Once Lenders have submitted the executed Master Hazard and Flood Insurance Certificate (Form
247/1-12) to SONYMA, it will no longer be necessary for Lenders to submit a completed Hazard
and Flood Insurance Certificate (Form 216/7-10) with each post-closing loan file.

Once Lenders have completed and submitted the executed Master Loan Funding Certification
(Form 248/1-12) to SONYMA, it will no longer be necessary for Lenders to submit a completed
Loan Funding Certification (Form 229/6-91) with each post-closing loan file. However, Lenders
are advised that if the Lender’s method of funding SONYMA loans has changed or if the
warehouse bank information changes, Lenders must provide SONYMA with a newly completed
and executed Master Loan Funding Certification, along with a copy of the new wire instructions.
Please note that if Lender utilizes a warehouse bank to fund its loans, the Master Loan Funding
Certification must also be executed by a representative of the warehouse bank

If Lender elects not to utilize the above-referenced forms, Lender is required to continue to
follow the current procedures by placing the properly completed and executed Hazard and Flood
Insurance Certificate (Form 216) and the Loan Funding Certification (Form 229) forms in each
closed loan file.

Section VI (Certification) of the Seller/Servicer Annual Certification (Form 240/1-12) has been
revised to incorporate the use of these two new forms. Item “x” indicates that the Lender
(“Seller”) has provided SONYMA with current information regarding the method of funding
utilized for financing SONYMA loans and Item “xi” indicates that the Seller has complied with all
requirements for flood and hazard insurance coverage for each property financed by Mortgage
Loans sold to SONYMA during the prior fiscal year. Please be reminded that Lenders are required

to submit a fully completed Seller/Servicer Annual Certification within 90 days of the end of the



Lender’s fiscal year.

New and Revised Forms
The following forms have been created or modified:

Form Name and Number Required Use/Effective Date Comments

e Master Hazard and Flood Insurance Must be completed, executed and Newly created form to reduce the

Certificate (SONYMA Form 247/1-12) | submitted to SONYMA one time only. | number of mortgage loan
documents required in each post-
closing loan file.

e Master Loan Funding Certification Must be completed, executed and Newly created form to reduce the
(SONYMA Form 248/1-12) submitted to SONYMA one time only | number of mortgage loan
(unless the Lender’s method of documents required in each post-
funding or the Warehouse Bank closing loan file.
information changes, as noted
above).
e Seller/Servicer Annual Certification Must be used immediately and Has been updated and
(SONYMA Form 240/1-12) submitted within 90 days of Lenders incorporates the above forms.

fiscal year-end.

e Pre-Closing Application File Checklist Available for immediate use, but not Has been updated and
(SONYMA Form #225/1-12) required until 3/1/12. incorporates the above forms.

o Post-Closing File Checklist (SONYMA Available for immediate use, but not Has been updated and
Form #223/1-12) required until 3/1/12. incorporates the above forms.

e Post-Closing Cooperative Share Loan | Available for immediate use, but not Has been updated and
File Checklist (SONYMA Form 224/1- required until 3/1/12. incorporates the above forms.
12)

Lenders will be able to access the above referenced forms on both our website
(http://www.nyhomes.org/Lenders/Lenders/InformationforSONYMAParticipatingLenders.htm)
and Lender Online. Further, in the next few days, we will publishing on our website under
“Lender Training Materials” revised modules for submitting both pre- and post-closing loan files.
The new modules incorporate the above changes.

If you have any additional questions, please contact Susan Pline at (212) 872-0391 or
spline@nyshcr.org, or the undersigned at (212) 872-0392 or gleocata@nyshcr.org.

Sincerely,

o1 o

George M. Leocata
Senior Vice President
Single Family Programs



Exhibit S
MASTER HAZARD AND FLOOD INSURANCE CERTIFICATE

TO: State of New York Mortgage Agency
Section | Hazard Insurance

The undersigned Seller hereby certifies that it has or will have in its possession, to cover all
properties financed by mortgages sold or to be sold to the State of New York Mortgage Agency
(SONYMA), a fire insurance policy, or a binder if, under State Law, Seller is authorized to accept a binder
issued by an insurer as evidence that insurance has been procured, with standard extended coverage, in
force and written in accordance with your requirements as set forth in the Seller's Guide.

The undersigned also certifies that this insurance is or will be in the name of the owner of record
and contains (or we have ordered and will obtain) a noncontributory standard mortgagee clause in your
favor covering all buildings on the premises.

If the property is a condominium unit, the undersigned Seller certifies that the owner’s
association has purchased or will purchase a blanket “all risk” policy. Further, the Seller warrants that
the borrower has obtained or will obtain a “walls-in” coverage policy (commonly known as an HO-6
policy), if the condominium master policy does not provide the same interior unit coverage. The
undersigned also certifies that the policy is or will be in the name of the board of directors of the
owner’s association, as trustee for all unit owners and mortgagees according to the loss or damage to
their respective units and appurtenant common interests. Such policy also lists SONYMA, its successors
or assigns as the certificate holder (as mortgagee) or in the event SONYMA is not listed as a certificate
holder, Seller has or will purchase insurance to cover against any losses as a result of not being named
on the condominium’s policy as a mortgagee.

If the property is located in a Planned Unit Development (PUD) and if the project’s constituent
documents permit for a blanket insurance policy to cover both the individual units and the common
elements, the undersigned Seller certifies the blanket policy was/will be purchased. Otherwise, the
insurance policy was/will be obtained by the mortgagor.

If the property is a cooperative unit, the undersigned Seller certifies that the cooperative
corporation has or will purchase a blanket “all risk” policy. The undersigned also certifies that the policy
is/will be in the name of the cooperative corporation (as the insured). Such policy also lists SONYMA, its
successors or assigns as the certificate holder (as mortgagee).

In lieu of complying with the above requirements, the undersigned Seller has previously
submitted an executed Servicer Hazard Insurance Indemnification Agreement, stating that it will hold
SONYMA harmless and indemnify SONYMA against any losses associated with SONYMA not being
named on hazard insurance policies or any condominium, cooperative, or PUD master or blanket
insurance policy.

SONYMA Form 247/1-12



Section Il Flood Insurance

The Flood Disaster Protection Act of 1973, Public Law 93-234, and the National Flood Insurance
Reform Act of 1994, Public Law 103-325, requires that properties located in certain areas must be
insured for flood damage in an amount not less than as stated in the Seller’s Guide. We understand that
it is our responsibility to determine whether the above property is located in a Special Flood Hazard Area
(SFHA) as identified by the Director of the Federal Emergency Management Agency (FEMA).

This is to certify that we have made or will make the aforementioned determination, and if
required, the flood insurance policy has been or will be obtained and is/will be in our possession, as
applicable, for mortgages sold to SONYMA. If flood insurance is not required, we certify that the
property is not located within a SFHA as of the closing date. If we are acting as Servicer on behalf of
SONYMA, we further understand that we must monitor FEMA remappings for the entire term of the
mortgage loan and upon finding that the any property has been remapped into a SFHA, we will
immediately secure flood insurance coverage in the required amount.

If the property is a condominium unit, planned unit development (PUD) unit or cooperative unit,
the undersigned Seller certifies that a blanket flood insurance policy is/will be maintained if the
building(s) containing the unit is located in a SFHA. Such policy covers the common elements of the
project, including machinery and equipment that are a part of the building(s).

Seller (Lender)

By:

Title:

SONYMA Form 247/1-12



MASTER LOAN FUNDING CERTIFICATION

LENDER/SELLER:

The Seller, in accordance with the terms and conditions set forth in a Mortgage Purchase Agreement
(the "Agreement™) between the Seller and SONYMA, proposes to sell to SONYMA Mortgage Loans
(the "Mortgage Loans™) which are evidenced by a promissory note and are secured, as applicable, by a
Mortgage, Deed of Trust, Shares of Cooperative Corporation Stock, and Proprietary Lease, or certain
other documents (collectively, the "Collateral™).

Please designate which of the following statements applies to Mortgage Loans sold to SONYMA,
by placing a (check) next to the relevant sentence:

() 1. Seller will use its own funds to fund Mortgage Loans prior to purchase by SONYMA.
Seller has not entered into any warehousing or unsecured credit arrangements in connection
with the Mortgage Loans.

[If this item (1) is checked, proceed to the end of this Certification and execute it in the name of
Seller.]

() 2. Seller will obtain monies to fund the Mortgage Loans prior to purchase by SONYMA
through an unsecured credit agreement. Seller has not provided a security interest of any kind
in the Mortgage Loans. The Mortgage Loans are not subject to any pledge.

[If this item (2) is checked, proceed to the end of this Certification and execute it in the name of
Seller.]

() 3. Seller will obtain monies to fund the Mortgage Loans prior to purchase thereof by
SONYMA under the Agreement, from
(the "Warehousing Bank™) and will transfer a security interest in the Collateral to the Bank.

Seller and Warehousing Bank hereby jointly represent that Warehousing Bank's security interest in the
Collateral and that all right, title and interest Bank may have in the Mortgage Loans are and shall be
released effective as of the date SONYMA makes payment in full, for each individual mortgage loan,
to Warehousing Bank, upon the order of Seller in an amount equal to the "Purchase Price". The
Purchase Price for each loan shall be deemed paid in full when Warehousing Bank receives a federal
wire transfer in the amount of the Purchase Price sent to the Warehousing Bank on the purchase date
(the "Purchase Date™) with the following instructions:

Form #248/1-12 - OVER -



With respect to each Mortgage Loan, SONYMA shall only wire payments to the Warehousing Bank,
as specified above. No change in the above wire transfer instructions shall be honored by SONYMA
unless provided in writing to SONYMA and signed by Seller and Warehousing Bank. SONYMA shall
not be liable to Warehousing Bank or Seller for payments lost or delayed due to incorrect wiring
instructions provided by Warehousing Bank.

As of the Purchase Date of each Mortgage Loan:

(i) Warehousing Bank represents and warrants to SONYMA that Warehousing Bank has not
assigned, hypothecated, transferred, pledged, or otherwise conveyed the Collateral to any other
party, or recorded its security interest in the Collateral; and

(if) Warehousing Bank represents and warrants that upon receipt of the Purchase Price for each
mortgage loan (a) it will have fully relinquished all right, title, and interest it may have in and to
such Mortgage Loan; and (b) as applicable, all notes, mortgages, shares of cooperative
corporation stock, and proprietary lease, and other original documents, instruments and
materials have been released to SONYMA; and (c) any unrecorded assignments in its
possession relating to such Mortgage Loan are at such time null and void.

Seller hereby agrees that no document evidencing or property securing a Mortgage Loan sold by Seller
to SONYMA under the Agreement shall be subjected to a security interest in favor of an institution
other than Warehousing Bank and SONYMA.

Seller Warehousing Bank (If Applicable)
Name Name
Title Title

Date Date



Exhibit F

SONYMA State of New York Mortgage Agency

Seller/Servicer Annual Certification Audited Fiscal Year ends as of 05/2012

Month/Year

1. General Information

1. Seller/Servicer Name

2. Principal Office Address 3. Principal Office Mailing Address (if different)
4. Principal Office Phone Number 5. Seller/Servicer Website Address
6. Seller/Servicer Institution Type (check one) 7. Seller/Servicer Primary Regulatory Authority

(check one)
O Office of Thrift Supervision

O Commercial Bank

O Thrift
O Office of the Comptroller of the Currency
O Mortgage Banker
) i O New York State Banking Department
O Credit Union
O National Credit Union Association
O Other

O Other

8. If a Mortgage Banking Company, is the company (check one):

O Subsidiary of a depository institution or part of a bank or thrift holding company
O Independent privately or publicly held company

0O Other
9. Are you a minority-owned company? 10. Are you a woman-owned company?
O Yes O No O Yes O No
11. Are you approved as a seller/servicer by (check all applicable boxes):
[0 Fannie Mae Seller/Servicer O Freddie Mac Seller/Servicer
O Fannie Mae Seller Only O Freddie Mac Seller Only
O Fannie Mae Servicer only O Freddie Mac Servicer only

12. List the Names of the top five (5) investors to which you sold home mortgages to during the past fiscal year.
(Based on $ amount sold):

1. 4.
2. 5.
3.
13a. Is your company a MERS member? 13b. Does your company actively use MERS?
O Yes O No O Yes 0O No

SONYMA Form 240/1-12



Seller/Servicer Annual Certification (Cont.)
Page 2 of 7

14. List the Private Mortgage Insurance Companies with which you are a master policyholder (check all
applicable boxes):

O Radian Guaranty 8 UGIC O Other
O Genworth Mortgage O MGIC

15. Does your company originate cooperative share loan applications for sale to SONYMA?
O Yes O No

16. Does your company accept spot new construction loan applications, that is, does your company provide end
loan financing on newly constructed properties?

O Yes O No

17. If your company services loans for SONYMA, does it annually issue a certification that it has complied with the
minimum servicing standards set forth in the Mortgage Bankers Association of America’s Uniform Single
Attestation Program for Mortgage Bankers (“USAP”) or in Item 1122, Compliance with Applicable Servicing Criteria,
of SEC Regulation AB?

O Yes O No

If Yes, please attach executed certification.

18. Please complete the below information on your company’s Fidelity Bond and Errors & Omissions coverage.

Insurance Type Provider Coverage Amount Deductible Expiration Date
Fidelity Bond $0 $0
Errors & Omissions $0 $0

II. Contact Information

1. Chief Executive Officer

Name: Title:

Address:

Phone: Fax: Email:

2. Chief Financial Officer

Name: Title:

Address:

Phone: Fax: Email:

3. Mortgage Originations Officer

Name: Title:

Address:

Phone: Fax: Email:

4. Mortgage Servicing Officer (if applicable)

Name: Title:

Address:

Phone: Fax: Email:

SONYMA Form 240/1-12




Seller/Servicer Annual Certification (Cont.)
Page 3 of 7

5. Quality Control Officer (if applicable)

Name:

Title:

Address:

Phone: Fax:

Email:

A. Selling Contact Information

1. Primary Selling Contact for SONYMA

Name:

Title:

Address:

Phone: Fax:

Email:

2. Mortgage Branch Contacts for SONYMA

SONYMA Branch Code:

Branch Location:

Name:

Title:

Address:

Phone: Fax:

Email:

SONYMA Branch Code:

Branch Location:

Name:

Title:

Address:

Phone: Fax:

Email:

To list additional branches please attach pages.

3. Closed Loan Shipping Contact

Name:

Title:

Address:

Phone: Fax:

Email:

4. Final Document Contact

Name:

Title:

Address:

Phone: Fax:

Email:

SONYMA Form 240/1-12




Seller/Servicer Annual Certification (Cont.)
Page 4 of 7

B. Servicing Contact Information (Complete this section only if servicing loans for SONYMA)

1. Primary Servicing Contact for SONYMA

Name: Title:

Address:

Phone: Fax: Email:

2. Escrow/Insurance Contact

Name: Title:

Address:

Phone: Fax: Email:

3. Payoff Contact

Name: Title:

Address:

Phone: Fax: Email:

4. Investor Accounting Contact

Name: Title:

Address:

Phone: Fax: Email:

5. Delinquency/Collections Contact

Name: Title:
Address:
Phone: Fax: Email:

6. Bankruptcy Contact

Name: Title:

Address:

Phone: Fax: Email:

SONYMA Form 240/1-12




Seller/Servicer Annual Certification (Cont.)
Page 5 of 7

7. Foreclosure Contact

Name: Title:

Address:

Phone: Fax: Email:

8. Owned Real Estate Contact

Name: Title:

Address:

Phone: Fax: Email:

III. Loan Funding Information

1. Indicate the method your company uses to fund SONYMA loans (check all applicable):

O Use own funds O Use warehouse line
O Use unsecured line of credit O Other

2. If using a Warehouse Line, please complete the following:

Warehouse Bank Name: Warehouse Bank Address:

Amount of Line: 0

Expiration Date of Agreement: 1/5/2013

Please attach a copy of Seller’s wire instructions.

IV. Third-Party Originations

Is your company utilizing third-parties to originate SONYMA loans? (check one)
O Yes O No

If Yes, please attach a list of the names and addresses of all third-party originators. Please note that prior SONYMA approval
is required to utilize such third-parties.

V. Third-Party Servicing

Is your company utilizing third-parties or sub-servicer to service all or a portion of SONYMA loans? (check one)
O Yes O No

If Yes, please attach a list of the names and addresses of all third-party servicers. Please note that prior SONYMA approval is
required to utilize such third-parties.

SONYMA Form 240/1-12




Seller/Servicer Annual Certification (Cont.)
Page 6 of 7

V1. Certification

The undersigned, as authorized officer of Seller/Servicer, hereby certifies that during the one year period immediately
preceding the as of date of our fiscal year and henceforth that:

Vi.

Vii.

viii.

Xi.

the information contained in this form (including any required attachments hereto) is complete and accurate;

Seller has a copy of SONYMA'’s Seller’s Guide, has distributed copies and all amendments to all relevant personnel, and
has complied with, and will continue to comply with, all of its requirements and provisions including the Post-Purchase
Quality Control Requirements as set forth in Section 2.713;

Seller has a copy of the Mortgage Purchase Agreement and has complied with, and will continue to comply with, all of its
requirements and provisions;

Seller certifies that any or all SONYMA forms and documents (listed or described in the Seller’s Guide, any SONYMA
lender announcements or bulletins, or published on SONYMA'’s website, as well as any Fannie Mae, Freddie Mac, or HUD
forms SONYMA may require) that have been computer-produced or reprinted either by Seller and/or a third party (the
“Documents”), contain the exact wording as the camera-ready versions published by, as applicable, SONYMA, Fannie Mae,
Freddie Mac, or HUD, except for such changes that have been approved in writing by SONYMA. The Documents are or
will be substantially similar in look and format to the camera-ready forms published by SONYMA, Fannie Mae, Freddie
Mac, or HUD, as applicable. Seller also certifies that it will make any future changes or revisions to the Documents by the
implementation date that SONYMA may require. Seller agrees, for each Mortgage Loan sold to SONYMA, to indemnify
and hold SONYMA harmless from and against any loss or damage, direct and consequential, suffered by SONYMA, its
agents or representatives including, but not limited to, reasonable attorney's fees, arising directly or indirectly as a result of
any error or omission caused by computer-producing or reprinting the Documents.

Servicer, if applicable, has copy of SONYMA’s Servicer’s Guide, has distributed copies and all amendments to all relevant
personnel, and has complied with, and will continue to comply with, all of its requirements and provisions;

Servicer, if applicable, has a copy of the Mortgage Servicing Agreement and has complied with, and will continue to
comply with, all of its requirements and provisions;

no changes in Seller/Servicer’s legal status (i.e. mergers, acquisitions, regulatory actions, etc.), ownership, or management
team have occurred and if so, SONYMA has been notified of such changes;

Seller/Servicer is in compliance with all applicable Federal, State, and local laws and regulations including relevant
consumer and privacy laws. Seller/Servicer shall regularly maintain any procedures required by applicable Federal or State
law reasonably designed to determine the identity of mortgagors, as part of the Seller’s/Servicer’s Know Your Customer
programs; and

All appraisal reports submitted by Seller during the prior fiscal year conform to the standards set under the Home Valuation
Code of Conduct.

If Seller has executed a Master Loan Funding Certification (Form 248), indicating the method of funding utilized for
financing SONYMA loans, Seller continues to comply with the requirements set forth therein. If Seller has changed the
method of funding SONYMA loans, or has changed the Warehouse Bank, Seller has executed a new Master Loan Funding
Certification and submitted it to SONYMA for its records; and

If Seller has executed a Master Hazard and Flood Insurance Certificate (Form 247) or Servicer has executed the Servicer
Hazard Insurance Indemnification Agreement, indicating that Seller has complied with SONYMA'’s requirements for flood
and hazard insurance coverage for each property financed by Mortgage Loans sold to SONYMA during the prior fiscal year,
Seller/Servicer continues to comply with the requirements set forth therein.

I understand that any misrepresentations made on this form may result in our suspension or withdrawal as a SONYMA
Seller and/or Servicer and may be cause for SONYMA to exercise additional actions or remedies available.

Signature of Officer of Seller/Servicer Date

Printed Name and Title Telephone Number

E-mail Address

SONYMA Form 240/1-12




Seller/Servicer Annual Certification (Cont.)
Page 7 of 7

Attachments, as applicable

O Additional Branch Contacts (see Part IT — Item A.2.)

O Certificate of Compliance with USAP standards or Item 1122 or Regulation AB or, if “no” was the response, a written
explanation (see Part [ — Item 17)

O Wire instructions (see Part I1I — Item 2)

O List of third-party originators (see Part IV)

O List of third-party servicers (see Part V)

O Loan Funding Certification (Form ) (see Part VI)

O Servicer Hazard Insurance Indemnification Agreement (see Part VI)

O Other

SONYMA Form 240/1-12



SONYMA

Exhibit C

SONYMA Loan Pre-Closing Application File Checklist

SONYMA requires that this checklist and each of the listed documents, as applicable, be submitted with each
loan application file sent for approval under the below-named program. Strict adherence to this checklist will
reduce the possibility of a suspended loan file. Be reminded, however, that this checklist is an IRS compliance
checklist and should not in any way be construed as a checklist for credit underwriting SONYMA loans.
Information in brackets [ ] is for SONYMA use. Note that the document order listed below is the pre-closing
file stacking order.

General Information
SONYMA #: Date: Loan Amount: $
Borrower(s) Name:
Property Address:
Lender Name: Lender Contact:
Telephone #: Lender Contact E-Mail Address:

Program: [ |Low Interest Rate [ ] Construction Incentive [ JATD [ ]Other:

Please check if the following applies:

[ ] Down Payment Assistance Loan [_] Own it, Fix it New York! Home Mortgage
[ ] ENERGY STAR® Labeled Home [ ] Homes for Veterans Program Loan [ ] Community Land Trust
Automated Underwritten Loan: [ |Yes [ |[No Expanded Approval (EA-1 or A-Minus): [ ]Yes [ |No

1. SONYMA Loan Transmittal (#213/8-09) [A0]

2.

O O O O

Original or photocopy of the completed form submitted to SONYMA? [A01]

Boxes 1 through 65 legibly and fully completed, with items not applicable marked "N/A" and items
to be determined marked "TBD"?

If a Project Set-Aside loan is being submitted, has the number assigned by SONYMA been entered
in Item #40, “Construction Code / Project Set-Aside No.”?

If property is located in a Target Area, has the appropriate Census Tract Number been entered in
Iltem #20 and the corresponding Target Area Number been entered in Item #39?

If the borrower will be utilizing the Own it, Fix it New York! Home Mortgage, is the repair amount
(line B1 of the Maximum Mortgage Worksheet) entered in Item #37?

Residential Loan Application (Fannie Mae Form 1003) [J]

OO0 O O O

Photocopy of signed and dated application and verified application completed in full? [J01/J02]

Is application date on or after the date the sales contract was fully executed and same as the date
provided at time of the loan reservation? [J07/J08]

Does the document reflect the correct interest rate and term (30/40 year) locked with SONYMA?
[Jo9]

If Borrower(s) is requesting a DPAL, has it been added to the “Details of Transaction” section? [J06]
If Borrower(s) is receiving gift funds and/or subsidies, has it been added to the “Assets” or “Details
of Transaction” section? [J10] [J11]

Original document signed and dated by all Borrower(s)? [JO3]

Is the “Title will be held in what names and manner in which title will be held” completed?
[J12][J13]

3. Uniform Underwriting Form Transmittal Summary (Fannie Mae Form 1008)[ (J04/J05]

[]
L]

Is the completed document attached? [J04/)05]
Does the document reflect the correct interest rate and term (30/40 year) locked with SONYMA?
[J09]

4. Executed Contract of Sale [H]
Note: Lenders are permitted to reserve loans with a fully executed binder in lieu of a formal sales contract. If a

1

SONYMA Form #225/1-12



binder was used to reserve a loan with SONYMA, a photocopy of the binder must also be submitted.

|:| Photocopy of document being submitted? [HO1]

|:| Is the contract or binder dated on or prior to the loan application date? [H09]

|:| All terms and conditions of the sale stated within? [H02/H03]

|:| If personal property is being deducted from the Acquisition Cost, are the items and their value
individually listed in the contract or binder? [H04/H05/H06]

|:| Signed by all Purchaser(s) and Property Sellers? [HO7/HO08]

|:| All riders attached and signed? [H10]

|:| Is the Property Condition Disclosure Form attached, or does the contract indicate the $500
borrower credit? [H11/H12]

[] Does the contract of sale state that the home is being built in accordance with the New York
ENERGY STAR® labeled home requirements (as applicable for the purchase of a New York ENERGY
STAR® labeled home)? [H13/H14]

Note: Lenders are advised that the loan must not be closed at the special incentive interest rate
until the Home Energy Rating Certificate (HERC) is obtained.

5. Repair/Construction Contract(s), for Own it, Fix it New York! Home Mortgage Loans only [A2]
|:| Photocopies of all contracts between borrower(s) and contractor(s), evidencing the total repair
cost being submitted? [A2A]
|:| Signed by all Borrowers and all Contractors? [A2D/A2E]

6. Appraisal Report (Fannie Mae/Freddie Mac Form) with full interior inspection (see Seller's Guide Section
3.104 or 3.110 for appropriate forms) [N]

Photocopy of Appraisal Report with computer- or laser-produced color photographs of the front,

back, and street scene being submitted? [NO1/N02/N03]

Computer- or laser-produced color photographs of all comparable sales being submitted?

[N23/N24]]

Date of appraisal less than 6 months old? [NO4/N05]

Is the Census Tract # indicated on appraisal? [NO6/N07]

If the subject property is from an attached housing project, does appraiser indicate the total units

owned in the project, the total number of units sold, and the total units owned by non-occupying

investors?

If the borrower will be utilizing the Own it, Fix it New York! Home Mortgage, does the appraisal

report reflect the “as-repaired” value of the property subject to satisfactory completion?

[N20/N21/N22]

If the subject unit is from a Cooperative Project, does the appraiser indicate the unit's pro-rata

share of the underlying mortgage or the total number of shares, shares for the unit, and mortgage

balance? [N0O8/N09/N10/N11]

If property contains any outbuildings, barns, or other structure, does appraiser adequately describe

the current usage and interior of such structure and are color photographs included (interior and

exterior)? [N12/N13/N14]

Any of the following items, depending how answered, may require further discussion with SONYMA:

Does the property comply with local zoning ordinances? [N15/N16]

Does the lot size conform to SONYMA'’s requirements per Item 6 of the Submission of Pre-Closing

Application Files Training Module? [N15/N17]

Does the property show any evidence of a prior or current business or commercial use? [N15/N18]

Does the property contain more kitchens than the number of housing units? (provide a color photo

of the kitchen and surrounding areas). [N15/N19]

[]

o o oOdo o

]

7. Recapture Notification and Mortgagor's Affidavit (#211/3-11) [S]

Photocopy of document being submitted? [S01]

Mortgage Lender name completed? [SO2]

Mortgagor(s) name(s) completed? [S03]

Property Seller(s) name(s) completed? [S04]

Section entitled “Total persons expecting to occupy the residence (including children)” completed?
[S06]

O

PART Il - GENERAL INFORMATION

[] Mortgagor(s) name(s) appears in first paragraph? [S07]

|:| Mortgagor(s) has checked that he/she is applying for a SONYMA Mortgage Loan and not an MCC?
[S52/S53]

|:| ltem 2 is completed? [SO8]
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LOOE O

If property is a three- or four-family dwelling, number of units is circled in item 2(D)? [S09/510]

If two-to-four family, item 5 completed? [S11]

Iltem 9(A), (B1), or (B2) completed? [S12]

If Non-Target Area loan, item 9(C) completed in full? [S13/514/515]

Note: Eligible Military Veterans do not need to complete Section 9(C).

Is copy of documentation enclosed to verify income of all Household Member(s) (age 18 and
older)? [S42/543]

PART Il - ACQUISITION COST OF THE RESIDENCE

For existing property, Purchase Price indicated on line 1? (Subtract out any subsidy amount(s) for
down payment, including any DPAL, if applicable). [S16]

For newly constructed property, construction contract price indicated on line 1? [S19/520]

If a Cooperative, the Pro Rata Share of the Underlying Mortgage is correctly stated in 1(a)?
[S17/518]

If applicable, dollar amount of subsidy/grant (including any DPAL) applied towards down payment
of property indicated on line 2? [S24]

If land has been purchased within the last 2 years, the price of the land is indicated on line 3?
[S21/522/S23]

If the Own it, Fix it New York! Home Mortgage was utilized, is the repair cost plus allowable
financed fees (Line B7) of the Own it, Fix it New York! Home Mortgage Maximum Mortgage
Worksheet) entered on line 3? [S54/S55/556)

If the property contains unfinished living space, is the estimated cost to finish the space included
on Line 3? (SONYMA requires a contractor’s estimate or the appraiser’s comments to support this
amount.) [S47/548]

If the Purchaser(s) is paying closing costs normally paid by the seller, is the amount of the
concession stated in the sales contract included on Line 57 [S49]

If personal property is listed and given a value in the contract of sale, amount has been deducted
on line 6? [S25/526/527]

Total acquisition cost has been indicated on line 7? [S28]

Acquisition Cost within appropriate SONYMA Purchase Price Limit?

PART IV - INCOME ELIGIBILITY

Part A completed only in column entitled "At Loan Application"? [S29/530]

Column entitled "At Loan Closing" is not completed? [S31/532]

Line 14 completed using current monthly income and includes income for all "Household
Member(s) (age 18 and older)" in accordance with Item 7d of the Submission of Pre-Closing
Application Files Training Module? [S33/S34]

Part B shows annualized current gross income? [S35]

Household Member(s) (age 18 and older) Income within appropriate SONYMA Income Limit, in
effect as of the loan reservation date?

PART VI - CERTIFICATION

Signed by all Mortgagor(s) and Guarantor(s) only in section entitled at "Execution at Time of Loan
Application"? [S36/S37]

Not signed by a Power of Attorney? [S45/46]

Notary section fully completed? [S38]

Notary stamp and/or seal affixed and notary commission not expired? [S39]

Section entitled "Reaffirmation at Title Closing" is not completed? [S40/541]

8. Military Veteran’s Eligibility Affidavit (#243/5-09), if applicable
[only required if Veteran(s), Veteran’s spouse and/or Veteran’s Co-Borrower(s) are not a First-Time
Home Buyer] [Q]

O] O]

Original or a photocopy of the document being submitted? (If a copy of the document is
provided, the original document must be submitted with the post-closing loan file.) [Q01]

Top of form fully completed? [Q02]

Veteran(s) Borrower(s) name and the property address being financed completed in the first
paragraph? [Q03/Q04]

Document signed by Veteran(s) Borrower(s)? [Q05]

Form is duly notarized and notary commission has not expired? [Q06/Q07]

Photocopy of DD Form 214, Certificate of Release or Discharge from Active Duty attached?
[Q08/Q09]

9. PMI Certificate (if applicable) [F]
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e

Photocopy of document submitted when primary insurance is applicable? [FO1]
Lender named as the insured? [FO2]

Loan amount and LTV accurate? [FO3]

Borrower(s) name and property address accurate? [FO6]

Coverage amount (percent) accurate as required in the Seller’s Guide? [FO7/F08/F09]

10. Pool Insurance Certificate [E]

e

Photocopy of document submitted? [EO1]

SONYMA named as the insured? [E02]

Loan amount and LTV accurate? [E03]

SONYMA loan number correctly stated? [E04]
Borrower(s) name and property address accurate? [E06]

11. Signed Federal Income Tax Returns for All Programs (Not Required if Property is Located in Target Area
or for eligible military veterans)[O]

[]

O 0O O

[]

Photocopies of last three (3) years' Federal returns with all schedules for all Borrowers submitted?
[001/002/003]

Are all returns signed by all Borrower(s)? [004]

If Form 1040 is submitted and Borrower(s) has itemized deductions, is Schedule A attached?
[005/006]

If Schedule A shows deductions taken for real estate taxes and/or home mortgage interest, has a
notarized affidavit been submitted to satisfactorily explain why the deductions have been taken?
[007/008/009/010]

If an IRS produced transcript has been submitted in lieu of tax returns, has it been submitted for
Form 1040A or 1040EZ only (not acceptable for Form 1040 unless the transcript clearly indicates
that no deductions were taken for real estate taxes and/or home mortgage interest)?
[011/012/013/014]

If Applicant(s) filed Schedule C — Profit or Loss from Business and used his/her primary residence as
the business address, is Line 30 of Schedule C completed? If an amount is entered on Line 30 of
Schedule C, IRS Form 8829 — Expenses for Business Use of House must be attached to the return.
Borrower(s) is eligible if no amount is entered on Line 30 of Schedule C or if Line 3 of Form 8829
does not exceed 15%. Notwithstanding this, SONYMA, at its sole discretion, may deny a loan
application if it has reason to believe that more than 15% of the property will be used for a
commercial or business use.

12. Computer-Generated Paystubs for Most Recent 30 Days or equivalent [L]

[

]
]
]

Photocopy of documents for all Household Member(s) (age 18 and older) submitted? [LO1/L02]
Photocopy of evidence of income from Social Security, pension, disability, child support submitted,
if applicable? [LO5/L06]

If computerized paystubs are not applicable, is Verification of Employment(s) or equivalent
documentation as described in Item 12 of the Submission of Pre-Closing Application Files Training
Module submitted? [L03/L04]

If a Household Member(s) (age 18 or older) has no income, does the file contain a notarized
affidavit indicating such? [(if the Household Member(s) is not a Borrower(s), the affidavit must be
signed by the Borrower(s)]. [LO7/L08/L09]

13. Bank Statements and/or Other Asset Documentation [MO06]

L]
]

Photocopy(ies) of document(s) for all Borrowers submitted? [M09]

If parties other than the Borrower or Co-Borrower are listed on the statements, has the occupancy
of the other parties been determined? If the parties will reside in the SONYMA-financed property,
has the appropriate income documentation been submitted? [M07/M08]

14. Residential Mortgage Credit Report(s) or Equivalent [K]

[
]

Photocopy of document submitted? [KO1]
Photocopy of non-traditional credit documentation submitted? [K02]

15. Automated Underwriting Findings Report/Feedback Certificate, (if applicable) [M3]

[]

[]

Photocopy of findings report/feedback certificate and accompanying reports submitted?
[M31/M32]

Copies of supporting documentation required by the findings report/feedback certificate
submitted? [M33/M34]
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16. FEMA Standard Flood Hazard Determination (FEMA Form 81-93, dated Dec. 05) [W]
|:| Photocopy of completed form submitted? [WO01]

17. Interest Rate Option Form (#D3/8-11) [R09]

Original or a photocopy of the document being submitted? (If a photocopy of the document is
provided, the original document must be submitted with the post-closing loan file.)? [R10, R20]
Lender Name and loan amount indicated? [R11, R18]

Borrower(s) name and property address completed at the top of the document? [R12]

Applicable boxes checked, regarding DPAL option selected? [R19]

Correct interest rate and lock period inserted? [R21]

Document executed and dated by all Borrower(s) [R17]

[]

e

18. Down Payment Assistance Loan Recapture Notification (#D4/9-09) (if applicable) [T5]
|:| Original or a photocopy of the document being submitted? (If a photocopy of the document is
provided the original document must be submitted with the post-closing loan file). [T51, T52]
|:| Lender and Mortgagor(s) names completed at top of loan document? [T53]
|:| Document executed by all Mortgagor(s) [T54]

19. Subsidy (other than DPAL) Documentation (if applicable) [I]
|:| If a subsidy(ies), other than any DPAL subsidy, is being utilized in this transaction, is there a
photocopy of documentation in the file (i.e., award letter) verifying the subsidy provider(s), subsidy
amount(s), how funds are being distributed and any repayment terms? [101/102/103]

20. SONYMA Own it, Fix it New York! Home Mortgage Maximum Mortgage Worksheet (#H1/8-11) (if
applicable) [A8]
Photocopy of the document being submitted? [A81]
|:| Total repair cost within SONYMA minimum ($1,000) and maximum amount (lesser of 20% of the
“after-improved” appraised value or $25,000)? [A82/A83]

21. Condominium or Cooperative Project Questionnaire (if applicable) [X05]
|:| If property is a Condominium or a Cooperative, is a photocopy of the applicable SONYMA
Condominium or Cooperative Project Questionnaire submitted? Note: Lenders may use similar
versions of these questionnaires, provided they capture the same information as requested on the
SONYMA questionnaires. [X06/X07]
|:| Does the form contain all information as described in Section 3.108(i)(x) or 3.109(vii)(J), as
applicable, of the Seller’s Guide? [X08/X09]

[Current versions of all SONYMA documents may be downloaded from our website.]
http://www.nyhomes.org/Lenders/Lenders/ApplicationandClosingForms.htm

Submitted by: Date:

SONYMA Form #225/1-12 >



SONYMAIN- SONYMA Post-Closing File Checklist

SONYMA requires that this checklist be completed and submitted with each closed document loan file. Each
document listed must be included in the file and checked against this checklist for accuracy and completeness.
Note that the document order listed below is the post-closing file stacking order.

General Information
SONYMA #: Date:
Borrower(s) Name:
Property Address:
Lender Name: Lender Contact:
Telephone #: Lender Contact E-Mail Address:

Program: [ | Low Interest Rate [ ] Construction Incentive [ ]ATD Other:

Please check if the following applies:

[ ] Down Payment Assistance Loan [ ] Own it, Fix it New York! Home Mortgage

[ ] ENERGY STAR® Labeled Home [ ] Homes for Veterans Program Loan [ ] Community Land Trust

1. Property Data [39, 39A/398B]
The following data is required for all loans if not submitted at time of loan application. Upon submission of
the closed loan file, the Lender is required to specify in the space provided the appropriate information.
Please answer each category. If the information is not available, mark the category "N/A". Please see
Section 2.703 of the Seller's Guide for conventions.

A. Tax Map Parcel Number (Section/Block/Lot) [39]]

B. Taxing Municipality Type (please check the appropriate item) [39K]

County (NYC Only) City Town Village

C. Taxing Municipality Name: [39L]

2. Mortgage Note (Fannie Mae/Freddie Mac Form 3233 - 1/01) [45]

|:| a. Original document and a photocopy submitted? [45A]

|:| b. Date in upper left-hand corner corresponds with the date of the Mortgage? [45B]

|:| c. Property address and city is correctly stated? [45C]

|:| d. ltem 1 specifies Mortgage amount and Lender's name? [45D, 45E]

|:| e. Item 2 reflects correct loan interest rate (according to the appropriate Weekly Availability of
Funds and Notice of Terms Bulletin)? [45F]

|:| f. Iltem 3 (A) reflects the correct initial payment date, maturity date, and location as to where
monthly payments are to be made? [45G/45H, 451/45]]

|:| f1. Item 3 (B) reflects the correct monthly principal and interest payment? [45K]

|:| g. Iltem 6(A) is completed? [45L]

|:| h. Document is signed by all Mortgagor(s) and Guarantor(s) (if applicable)? [45P]

[ ]i. Endorsement without recourse to SONYMA is reflected and executed by an authorized officer of

the Lender? (An Allonge to the Note is an acceptable alternative.) [45N/450]

3. Recorded Mortgage (Fannie Mae/Freddie Mac Form 3033 - 1/01) with SONYMA Rider to
Fannie Mae/Freddie Mac Mortgage (Form 230/12-00) attached) [46]

|:| a. Signed duplicate original of unrecorded Mortgage submitted, if recorded instrument is not
available? Document should not be stamped or typed with: “Copy or certified true copy”.
[461, 46C]
|:| al. Original recorded document (if available) and a photocopy submitted? [46A]
|:| b. Item A corresponds with the date of the Mortgage Note? [46D]
1
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[Je.
[ ]d.

Item B reflects all Borrower(s)? [46E]
Item C reflects Lender’s full name and other required information? [46F]

Note: If Lender is an approved MERS Member (see Seller’s Guide Appendix IV) and names MERS as the
nominee, the applicable MERS as Original Mortgagee (“MOM”) language must be incorporated into the
Mortgage instrument. Please see Appendix IV for more details.

e.

[]f.
[e.

[ ]gl.

[ ]h.

[]i.

[1i.

[ ]k
|

[ ]
[]12.
[]13.
[ ]1a.

|:| m1.
|:| m2.
|:| m3.
|:| m4.
|:| m5.
|:| m6.
|:| m7.

[In.
|:| nl.
|:| n2.

n3.
n4.
nS.
ne.
[ ]o.

|:| ol.

02.
03.
o4.

|:| 05.
[Tp.

[ ]p1.
[ ]p2.
[ ]p3.
[ ]pa.
[ Ips.

[ Ips.

0]

L]

Item D shows date of the Mortgage Note, the Mortgage amount and maturity date? [46G/46H,
46l]

Iltem H shows all riders attached as applicable?

Under the "Description of Property" section, item A accurately states the correct property
address? [46K, 46L]

Property legal description (Schedule "A") matches that of the Title Policy? [46M/46N/460]
Is appropriate box checked in Section 25? [477]

All Mortgagor(s) duly executed document? [46P]

Notary Public's proper execution and stamp and/or seal affixed on document? [46Y]
County Clerk's recording stamp affixed? [46Z]

SONYMA Rider to Fannie Mae/Freddie Mac Mortgage (Form 230/12-00) [462]

Signed duplicate original document submitted? [46W/46X]

Borrower(s) name(s) accurately specified? [46E]

Mortgage date and name of Lender specified? [46D, 46F]

All Mortgagor(s) duly executed document? [47G]

Planned Unit Development Rider (Fannie Mae/Freddie Mac Form 3150 1/01), if applicable
[463]

If the property is a PUD, signed duplicate original submitted? [46T]

The Mortgage date is correctly specified? [46l]

The name of the Lender is correctly stated? [46F]

The property address is correct? [46K]

The name of the Declaration is correctly specified? [466]

The name of the Planned Unit Development is correctly stated? [467]

All Mortgagor(s) executed document? [47G]

Condominium Rider (Fannie Mae/Freddie Mac Form 3140 1/01), if applicable [47]

If the property is a Condo, signed duplicate original submitted? [47A]

The Mortgage date is correctly specified? [47C]

The name of the Lender is correctly stated? [47D]

The property address is correctly stated? [47E]

The name of the Condominium Project is correctly stated? [47F]

All Mortgagor(s) executed the document? [47G]

1-4 Family Rider (Fannie Mae/Freddie Mac Form 3170 1/01), if applicable [470]

If the property is a two-to-four family property, signed duplicate original submitted? [47A]
The Mortgage date is correctly specified? [47C]

Lender's name is correctly stated? [47D]

The property address is correctly specified? [47E]

All Mortgagor(s) executed document? [47G]

SONYMA Own it, Fix it New York! Home Mortgage Rider (Form H3/10-10), if

applicable [4A0]

If the loan is closing with an Own it, Fix it New York! Home Mortgage, signed duplicate original
submitted? [4A1]

The Mortgage date is correctly specified? [4A2]

Lender's name is correctly stated? [4A3]

The property address is correctly specified? [4A4]

The date of the SONYMA Own it, Fix it New York! Home Mortgage Loan Agreement is correctly
specified? [4A5/4A6]

All Mortgagor(s) executed document? [4A7]

Note: SONYMA does not permit any additional Riders to be attached to the Mortgage, unless prior
approved by SONYMA.

. SONYMA Own it, Fix it New York! Home Mortgage Loan Agreement (Form H2/10-10) or
equivalent, if applicable [09P]

[ ]a.
[ ]b.
[Je.
[]d.

Original document and a photocopy submitted? [09Q]
Date specified agrees with closing date? [09R]
Borrower(s) name accurately stated? [09S]

Lender's name accurately stated? [09T]

2
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|:| e. Property address and county accurately stated? [09U]

|:| f. ltem 1: Mortgage Loan amount (loan amount plus repair escrow amount) accurately stated?
[09V]

|:| g. Iltem 3: Repair escrow amount accurately stated? [09V]

|:| h. ltem 17: Date of Completion accurately stated? [09X]

|:| i All Borrower(s) have executed the document? [09Y]

|:| j. Lender's authorized officer has executed the document? [09Z]

|:| k. If Lender prefers to use its own escrow agreement, is an executed copy of the agreement

attached? [09Q]

Recorded Consolidation, Extension and Modification Agreement [Fannie Mae/Freddie

Mac New York Single Family 3172 - 1/01 (rev. 5-01)], if applicable, with appropriate Riders

attached [06]

|:| a. Signed duplicate original of unrecorded Extension and Modification Agreement submitted, if
recorded instrument is not available? Document should not be stamped or typed with: ”Copy
or certified true copy”. [07, 07C]

|:| al. Original recorded document (if available) and a photocopy submitted? [07A/07B]

|:| a2. All appropriate Riders, as stated above and where applicable, are attached to recorded original
and duplicate original? [08R/08S]

[ ]b. Item (A) - Date specified agrees with closing date? [07E]

|:| c. ltem (B) — Borrower(s) name and previous address accurately stated? [07F, 07G]

|:| d. ltem (C) - Lender's name, laws it exists under and address accurately stated? [07H]

|:| e. ltem (G) - Property address and location accurately stated? [07G]

|:| f. Item #I - Total unpaid principal balance of Notes specified and amount advanced on the closing
date is accurately stated? [070/07P]

|:| g. ltem #X - The second box is checked off? [081]

|:| h. All Borrower(s) have executed the document? [07X]

|:| i Lender's authorized officer has executed the document? [07Y/07Z]

[ Borrower(s) signature properly notarized with Notary Public execution and stamp and/or seal
appropriately affixed? [08F, 08G]

|:| k. Lender’s authorized bank's officer signature properly notarized with Notary Public execution
and stamp and/or seal appropriately affixed? [08F, 08G]

|:| l. Exhibit “A” accurately reflects the Mortgage information and recording information of the

construction Note and Mortgage and if applicable, the gap Mortgage and Note? [082/083/084]
|:| m. Exhibit “B” shows the property description (Schedule A)? [085]
|:| n. Exhibit “C” completed and executed in the manner described on the form’s instructions? [086]
|:| o. Exhibit “D” completed and executed in the manner described on the form’s instructions? [087]

Note: If Lenderis an approved MERS Member (see Seller’s Guide Appendix IV) and has named MERS as
the nominee on the Mortgage, the applicable MERS as Original Mortgagee (“MOM”) language must be
incorporated into the CEMA. Please see Appendix IV for more details.

Original Building Note, if applicable [02]
|:| a. Original document and a photocopy submitted (only if a CEMA has been utilized)? [02A/02B]

Recorded Building Mortgage, if applicable [05]
|:| a. Original document and a photocopy submitted (only if a CEMA has been utilized)? [05D/05E]

Recorded Assignment of Mortgage (Form 202/9-99) [09]

|:| al. Signed duplicate original of unrecorded Assignment of Mortgage submitted, if recorded
instrument is not available? Document should not be stamped or typed with: “Copy or
certified true copy”. [10, 10C]

|:| a2. Original recorded document (if available) and a photocopy submitted? [10A/10B]

|:| b. Lender's name as Assignor and address specified? [10E]

Note: If Lenderis an approved MERS Member (see Seller’s Guide Appendix IV) and has named MERS as

the nominee on the Mortgage, SONYMA requires the Assignment of Mortgage (Form 202) to be

executed and recorded in the appropriate county clerk’s office. The Assignment of Mortgage must come

from MERS to SONYMA and must be executed by a MERS certifying officer. Please see Appendix IV for

more details.

|:| C. Borrower(s) name correctly stated? [10H]

|:| d. Mortgage date, recording information and amount of loan specified? [101, 10J/10K]

|:| e. Property address specified? [10L]
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[]f.
[ e
[ ]h.
L]

Document dated and executed by an authorized bank representative and witnessed? [10S/10T]
Notary Public's execution and stamp and/or seal affixed? [10V]

County Clerk's recording stamp affixed? [10W]

Date and recording information of Consolidation/Extension/Modification Agreement cited (if
applicable)? [10X/10Y]

Recorded DPAL Enforcement Note and Mortgage (Form D1/9-09 Rev.) [05M]

Signed duplicate original of unrecorded document and a photocopy of this document
submitted? Document should not be stamped or typed with: “Copy or certified true copy”.
[O5N]

The mortgage closing date is correctly specified? [050]

Property county is correctly stated? [05P]

Borrower(s) name and current address are correctly stated? [05Q]

Mortgagee (Lender) name and address are correctly specified? [05R]

Item 1 reflects correct DPAL Amount (Recapture Obligation)? [05S]

Iltem 2 reflects full property address? [05T]

Item 4 reflects Lender’s name? [05U]

All Borrower(s) executed the document? [05V]

Notary Public's execution and stamp and/or seal affixed? [05W]

County Clerk's recording stamp affixed? [05X]

Property legal description (Schedule "A") matches that of the Title Policy? [05Y]

10.Recorded Assignment of DPAL Enforcement Note and Mortgage (Form 202/9-99) [13M]

D al.

Signed duplicate original of unrecorded Assignment of Mortgage submitted, if recorded
instrument is not available? : Document should not be stamped or typed with: “Copy or
certified true copy”. [13N, 130]

Original recorded document (if available) and a photocopy submitted? [13P]

Lender's name as Assignor and address specified? [13Q]

Borrower(s) name correctly stated? [13R]

Mortgage date, recording information and amount of loan specified? [13S, 13T]

Property address specified? [13U]

Document dated and executed by an authorized bank representative and witnessed? [13V]
Notary Public's execution and stamp and/or seal affixed? [13W]

County Clerk's recording stamp affixed? [13X]

11.Executed subordinate lienholder's Mortgage and Note from Government subsidized
program (other than DPAL), if applicable [12/13]

[a.

[ ]b.

If a subsidy(ies), other than any DPAL subsidy, is being utilized in this transaction, is executed
documentation submitted (i.e. Mortgage and Note and award letter), verifying the subsidy
provider(s) and subsidy amount(s), and is distribution of funds indicated? [13A/13B, 13K/13L]
Total amount of subsidy(ies) corresponds to amount(s) approved by SONYMA, as stated on the
HUD-1? [13H/131]

12. Mortgage Title Insurance Policy (ALTA Loan Policy 2006) [14]
NOTE: SONYMA will not accept the Short Form Title Policy.
If a Preliminary Title Report or Certificate of Title [15] is being submitted:

[a.
|:| al.

Original or photocopy of Preliminary Title Report or Certificate of Title submitted? [15,
15C/15D]

Title recertified in Borrower(s) name, if preliminary report is dated prior to the closing date?
[150]

Insured amount matches amount on Mortgage and Note? [15H]

Date of issue (closing date) accurately stated? [15V/15W]

"State of New York Mortgage Agency" or "Lender, its Successors and/or Assigns" specified as
insured? [151/15J]

Does Schedule A of the policy show the following: [14V/14W]

If Mortgage is executed with MERS MOM language, does Sections 1 and 4 on Schedule A state
MERS as nominee for the Lender? [14V/14W]

Mortgagor(s) reflected as having fee simple title to land? [14X]

Mortgage amount and/or data accurately stated? [15Y]

If CEMA is utilized and executed with MERS MOM language, does Section 4 on Schedule A state
MERS as nominee for the Lender? [14Y/14Z]
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[ 1.

Is an itemized schedule of all endorsements to be included in the final title policy attached?
[15E/15F]

Description of property (Schedule "A") matches that of the Mortgage document? [15L/15M]
Document shows marketable title with no liens, encumbrances, encroachments etc. that may
adversely affect SONYMA's security? [MDC 117/118]

Date and amount of DPAL Enforcement Note and Mortgage indicates a second lien position, as
applicable? [MDC 160/161]

Date and recording information of Consolidation/Extension/Modification Agreement cited (if
applicable)? [MDC 126/127]

If the Final Title Insurance Policy [14] is being submitted:

Note: A stamped, duplicate original, with an original signature is acceptable.

[ ]f2.
[]f3.
[ ]fa.
[ e
[ ]h.

[ ]i.

[1i.

[ ]k
[ ]

Note:

Note:

Original and a photocopy submitted? [14, 15A/15B]

Is document validated by an authorized officer and/or agent of the title company? [15K]
Insured amount matches amount on Mortgage and Note? [15H]

Date of issue (closing date or recording date) accurately stated? [15V/15W]

"State of New York Mortgage Agency" or "Lender, its Successors and/or Assigns" specified as
insured? [151/15J]

Does Schedule A of the policy show the following: [14V/14W]

If Mortgage is executed with MERS MOM language, does Sections 1 and 4 on Schedule A state
MERS as nominee for the Lender? [14V/14W)]

Mortgagor(s) reflected as having fee simple title to land? [14X]

Mortgage amount and/or data accurately stated? [15Y]

If CEMA is utilized and executed with MERS MOM language, does Section 1 and 4 on Schedule A
state MERS as nominee for the Lender? [14Y/14Z]

Description of property (Schedule "A") matches that of the Mortgage document? [15L/15M]
Are the New York Standard Endorsement [15P], the Environmental Protection Endorsement
[15T/15U], Residential Mortgage Endorsement (1-4 Family), and the Waiver of Arbitration
Endorsement [MDC 119/120; 121] incorporated into the document?

Is the applicable ALTA Endorsement(s) attached to the title policy (i.e., Condominium
Endorsement, if applicable; Planned Unit Development Endorsement if applicable; and
Manufactured Housing Unit and Manufactured Housing - Conversion Loan], if applicable,
attached? [MDC 122; 123; 124/125]
Is the front and back cover pages of the policy citing the conditions and stipulations being
submitted? [15Q]

Date and amount of DPAL Enforcement Note and Mortgage indicates a second lien position, as
applicable? [MDC 160/161]

Date and recording information of Consolidation/Extension/Modification Agreement cited (if
applicable)? [MDC 128/129]

SONYMA will accept computerized signatures on any page of the title policy or title report. If a
page calls for a counter signature, the page must be signed either by hand or electronically.

For loans utilizing the Own it, Fix it New York! Home Mortgage, SONYMA will require a title
update to ensure that there are no mechanics liens that may adversely affect SONYMA's security.
The title update must be submitted to SONYMA after all repairs have been completed.
[2B0/2B1/2B2]

13. Reaffirmed Recapture Notification and Mortgagor's Affidavit (Form 211/1-10or 3/11, as
applicable) The form dated 3-11 must be used for all loan reservations made on or after April 1, 2011.

[50/51]

Original completed document and a photocopy submitted in file? [51A]

Part IV - Income Eligibility

Total monthly and annual gross income earned is specified in section entitled "At Loan
Closing?" [51F/51G]

Income is within SONYMA income limits in effect as of the loan reservation date? [51D/51E]
“Reaffirmation At Title Closing” section is complete and executed by all Mortgagor(s) and
Guarantor(s) [51B/51C]

Document is not reaffirmed by a Power of Attorney? [51L/51M]
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14. Property Seller’s Affidavit (Form 210/5-09), as applicable [832]

Note: This document is not required for: (1) foreclosed properties sold by the foreclosing lender or

investor, or (2) new construction properties where the owner of the land and the builder are separate

individuals/entities.

|:| a. Original completed document and a photocopy submitted? [833]

|:| al. Applicant(s)/Purchaser(s) name(s) appears on Purchaser(s) line? [834]

|:| a2. Property Address of property being financed appears on Residence line? [835]

|:| a3. Acquisition cost exactly agrees with the amount inserted in Part lll, Line 7 of the Recapture
Notification and Mortgagor’s Affidavit? [836/837]

|:| a4. Signed by all property sellers or POA, with a copy of POA submitted (recorded or unrecorded
document acceptable)? [838]

|:| as. Notary section fully completed? (This document must always be duly notarized.) [839]

|:| ab. Notary stamp and/or seal affixed and notary commission not expired? [839]

15. Military Veteran’s Eligibility Affidavit (Form 243/5-09), if applicable [84]
|:| a. Original of document submitted if photocopy was accepted by SONYMA at commitment? [840]

16. Interest Rate Option Form (Form D3/9-09, 3-11, or 8-11, as applicable) [92]
The form dated 8-11 must be used for all loan reservations made on or after December 1, 2011.
|:| a. Original of document submitted if photocopy was accepted by SONYMA at commitment? [920]

17. Down Payment Assistance Loan (“DPAL”) Recapture Notification (Form D4/9-09), (if
applicable) [861]
|:| a. Original of document submitted if photocopy was accepted by SONYMA at commitment? [862]

18. Home Energy Rating Certificate (HERC) (for ENERGY-STAR® Labeled Homes Only) [02V]
|:| a. Photocopy of HERC submitted? [02W]
|:| b. Borrower’s Name appears on the certificate and is correct? [02Z]
|:| C. Property address appears on the certificate and is correct? [02X]

19. Hazard and Flood Insurance Certificate (Form 216/7-10) [20]
Note: This document is not required if Lender has executed a Master Hazard and Flood Insurance
Certificate (Form 247).

|:| a. Original completed document submitted in file? [20A/20B]
[ ]b. SONYMA Loan Number correctly stated?

|:| c. Closing date correctly stated? [20D]

|:| d. Borrower(s) name specified? [20E]

|:| e. Property address correctly stated? [20F]

|:| f. Bank's representative signature and title affixed? [20G/20H]

20.Uniform Settlement Statement (HUD-1) for First Mortgage [19]
|:| a. Photocopy of Document submitted in file? [19A/19B]

|:| b. Borrower(s) name specified? [19D]

|:| C. Property address correctly stated? [19E]

|:| d. Purchase Price correctly stated and within SONYMA'’s Purchase Price Limits? [191/19]]

|:| e. Loan amount specified? [19F]

|:| f. Correct points and equivalent monies specified? [19G/19H]

|:| g. Correct borrower fees collected (not to exceed SONYMA maximum allowable amount)?
[19V]

|:| h. Secondary financing grant/subsidies stated and equal to the amount on the secondary
Mortgage/Note? [19M/19N]

|:| i. Appropriate escrows for taxes, insurance, etc. have been collected? [19Q/19R]

|:| j. If applicable, is the Down Payment Assistance Loan amount reflected on lines 204-2097?
[19W]

|:| k. Executed by all Borrowers and Property Sellers, if applicable? [19S]

21.Uniform Settlement Statement (HUD-1) for DPAL Second Mortgage, if applicable [19]
|:| a. Photocopy of Document submitted in file? [19A/19B]

|:| b. Borrower(s) name specified? [19D]
|:| C. Property address correctly stated? [19E]
|:| d. Closing costs associated with the second mortgage correctly stated? [19Z]
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|:| e. If applicable, is the Down Payment Assistance Loan amount reflected? [19W]
|:| f. Executed by all Borrowers? [19S]

22. Satisfactory Completion Certificate (Fannie Mae/Freddie Mac Form), if applicable [2A0]
(required for all loans conditioned for this document)

|:| a. SONYMA Loan Number, Borrower(s) name, and Lender's name accurately stated? [2A1]

|:| b. Original document and photocopy fully completed? [2A2]

|:| C. Original or computer generated color photographs of completed dwelling submitted?
[2A3/2A4]

|:| d. Form signed and dated by qualified property inspector/appraiser? [2A5/2A6]

Note: For loans utilizing the Own it, Fix it New York! Home Mortgage, SONYMA will require a
satisfactory completion certificate to ensure that all repairs were made pursuant to the repair contract.
The satisfactory completion certificate must be submitted to SONYMA after all repairs have been
completed. [2€0/2C1/2C2]

The Own it, Fix it New York! Home Mortgage Final Accounting Form and Certification (Form H4) must be
submitted to SONYMA after all expenses have been paid. [2D1/2D2]

23. Loan Funding Certification (Form 229/6-91) [41]
Note: This document is not required if Lender has executed a Master Loan Funding Certification (Form
248).

|:| a. Original document and photocopy submitted with file? [41K/41L]

|:| b. Lender's name, SONYMA Loan Number, Borrower(s), property address, and loan closing date
accurately stated? [41A/41B]

|:| C. Is either 1, 2, or 3 checked as required? [41C/41D]

|:| d. If 2 is checked, did Lender previously provide SONYMA with a Certificate as to Unsecured Credit
Agreement (see Seller's Guide)? [41E/41F]

[ Je. If 3 is checked, are the Warehousing Bank, the Purchase Price (loan amount), and the wire

transfer instructions completed and accurately stated? [41G/41H/411/41]]

Note: If the wire transfer instructions differ from those previously received by SONYMA from
the Lender, SONYMA will not purchase the Mortgage Loan until notified under separate
cover of the change in writing by the Lender.

[]f. Is the document executed by an authorized officer of Lender’s institution and if 3 is checked,
also executed by an officer of the Warehousing Bank? [41M/41N/410]

[Current versions of all SONYMA documents may be downloaded from our website
(http://www.nyhomes.org/Lenders/Lenders/ApplicationandClosingForms.htm).]

Submitted by: Date:
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SONYMA SONYMA Post-Closing Cooperative Share Loan File Checklist

SONYMA requires that this checklist be completed and submitted with each closed Cooperative share
loan file. Each listed document and a legible photocopy must be included in the file and checked against
this checklist for accuracy and completeness. Note that the document order listed below is the post-
closing file stacking order.

General Information
SONYMA #: Date:
Borrower(s) Name:
Property Address:
Lender Name: Lender Contact:
Telephone #: Lender Contact E-Mail Address:

Program: [ |Low Interest Rate [ ] Construction Incentive [ ]JATD [ ] Other:

Please check if the following applies:

[ ] Down Payment Assistance Loan [ ] ENERGY STAR® Labeled Home [ ] Homes for Veterans Program

1. Property Data [39, 39A/39B]
The following is required for all loans if not submitted at time of loan application. Upon
submission of the closed loan file, the Lender is required to specify in the space provided the
appropriate information. For Cooperative share loans please provide this information for the
building. If the information for a category is not available, mark it "N/A". Please see Section 2.703
of the Seller's Guide for conventions.

A. Tax Map Parcel Number (Section/Block/Lot) [39]]
B. Taxing Municipality Type (please check the appropriate item) [39K]
County (NYC Only) City Town Village
C. Taxing Municipality Name: [39L]
2. Cooperative Loan Note (SONYMA Coop Exhibit 2/4-99) [21]
|:| a. Original document and a photocopy submitted with file? [21A/21B]
|:| b. SONYMA Loan Number accurate?
|:| C. Top left hand corner - loan amount accurate? [21D]
|:| d. Closing date correct? [21E]
|:| e. Property Address correct? [21F]
|:| f. Item (1) - Principal, Interest Rate and Lender's name accurate? [21D, 21G, 21J]
|:| g. Iltem (2) - Initial payment date, P&l constant (P&l), maturity date and location of where
payments are to be made correct? [21K]
|:| h. Document executed by Borrower(s)? [21L]
|:| i. Notary Public's execution and stamp affixed? [21M, 21N]
|:| j. Endorsement without recourse to SONYMA affixed and executed by an authorized officer

of the Lender? [210, 21P/21Q]

Security Agreement - Cooperative (SONYMA Coop Exhibit 8/4-99) [22]
Original document and a photocopy submitted with file? [22A/22B]
SONYMA loan number accurate?
Top right hand corner - loan number, apartment no. and location accurate?
Closing date, Borrower(s) name(s) and property location accurate? [22D, 22E, 22F]
Lender's name and location specified? [22G]
Iltem 1: Loan amount accurate? [22H]
Iltem 3: Number of shares, Cooperative Corporation name, Apartment number and location
specified? This information must match the Stock Certificate. [221, 22J/22K]
1

[
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Document executed by all Borrower(s)? [22L]
i Notary Public's execution and stamp appropriately affixed? [22M, 22N]

]

B

Consent [provided and executed by Cooperative approving transfer/resale of
shares between seller(s) and buyer(s) (if applicable)] (Document not required if a

new Proprietary Lease is submitted) [23]

Original document and a photocopy submitted with file? [23A/23B]

Seller(s) [Assignor(s)] name accurate?

Proprietary Lease date accurate? [23F/23G]

Correct number of shares stated? [23H]

Borrower(s) name(s) accurate? [23]

Proprietary rent and surcharges paid to date specified?

Document executed by an authorized agent and/or party of the Cooperative Corporation?
[23J/23K]

O]

U

Acceptance of Assignment and Assumption of Lease (if applicable) upon transfer of
shares between seller and buyer (SONYMA Coop Exhibit 3/4-99) [24/25]

(Document not required if a new Proprietary Lease is submitted)
Original document and a photocopy submitted with file? [25A/25B]
SONYMA Loan number accurate?

Borrower(s) name(s) accurate? [25D]

Proprietary Lease date accurate? [25E/25F]

Cooperative Corporation name accurate? [25G/25H]

Apartment number and location referenced?

Effective date of assighnment in accordance with closing date? [25I]
Executed by Borrower(s)? [25L]

Notary Public's proper execution and stamp affixed? [25J, 25K]

I

Proprietary Lease (provided by Cooperative Corporation) [26]

a. Original document and a photocopy submitted? [26A/26B]

b. Document appropriately reflects Lease date, Lessee(s) name and correct number of
shares? [26D, 26E, 26F]

. Cooperative Corporation (Lessor) and Lessee(s) executed document? [261/26J, 26K]

d. Notary Public's proper execution and stamp affixed? [26L, 26M]

e. If an Occupancy Agreement is submitted in lieu of this document, is an affidavit executed
by the mortgagor(s) attached affirming that the Borrower(s) will not interfere, terminate or
refuse to extend the lease prior to the term of the loan? [26P/26Q/26R/26S]

I I

Assignment of Lease to Lender (SONYMA Coop Exhibit 4/4-99) [27]
Original document and a photocopy submitted? [27A/27B]

SONYMA Loan number accurate?

Loan amount correct? [27D]

Cooperative Apartment number and location accurate?

Borrower(s) dated and executed document as of the closing date? [27E]
Notary Public's proper execution and stamp affixed? [27F, 27G]

I

-0 o0 T

Assignment of Loan (SONYMA Coop Exhibit 5/4-99) [28]

Original document and a photocopy submitted? [28A/28B]

Lender's name and address correct? [28D, 28K]

Consideration amount specified? [28E]

Date of Note accurate? [28F]

Borrower(s) name accurate? [28G]

Principal Loan amount accurate? [28H]

Date of Lease, Apartment number and address specified? [281/28J, 28K]

Number of shares and name of Cooperative Corporation accurate? [28L]

Stock Certificate number accurate? [28M]

Security Agreement in accordance with date specified on Cooperative Note? [28F]
Document dated and executed by an authorized officer of the Lender? [28N/280]

I [

9. DPAL Cooperative Enforcement Note and Security Agreement (Form D2/9-09
Rev.), if applicable [38/381]
|:| a. Original document and a photocopy of this document submitted? [382]
2
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The Mortgage closing date is correctly specified? [383]

Shareholder (Borrower) name(s) is correctly stated? [384]

Lender’s name and address are correctly specified? [385]

Number of shares, the cooperative corporation name, and the unit number and building
address correctly stated? [386/387]

Item 4 states the correct DPAL amount (Recapture Obligation)? [388]

Lender’s name is correctly specified? [385]

All Shareholder(s) have executed the document? [389]

Notary Public's execution and stamp and/or seal affixed? [390]

Assignment of DPAL Loan (SONYMA Coop Exhibit 5/4-99), if applicable [27M]

Original document and a photocopy submitted? [27N]

Lender's name and address correct? [270]

Consideration amount specified? [27P]

Date of DPAL Cooperative Enforcement Note and Security Agreement accurate? [27Q]
Borrower(s) name accurate? [27R]

DPAL amount accurate? [27S]

Date of Lease, Apartment number and address specified? [27T]

Number of shares and name of Cooperative Corporation accurate? [27U]

Stock Certificate number accurate? [27V]

Security Agreement date matches the date of the DPAL Cooperative Enforcement Note
and Security Agreement? [27W/27X]

Document dated and executed by an authorized officer of the Lender? [27Y/27Z]

Executed Subordinate Liens from Government subsidized program (other than

DPAL), if applicable [12/13]

[]

a.

[]
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If a subsidy(ies), other than any DPAL subsidy, is being utilized in this transaction, is
executed documentation submitted (i.e. Note and award letter), verifying the subsidy
provider(s) and subsidy amount(s), and is distribution of funds indicated? [13A/13B,
13K/13L]

Total amount of subsidy(ies) corresponds to amount(s) approved by SONYMA, as stated on
the HUD-1? [13H/13l]

Stock Certificate (provided and executed by Cooperative Corporation) [29]

Original document and a photocopy submitted? [29A/29B]
Cooperative Corporation specified? [29D/29E]

Borrower(s) name(s) accurate? [29F]

Shares and Certificate number accurate? [29G, 29H/29I]

Closing date specified? [29]]

Document properly executed by Cooperative Corporation? [29K/29L]

Stock Power (SONYMA Coop Exhibit 9/4-99) [30]

Original document and a photocopy submitted? [30A/30B]

Top right hand corner - SONYMA Loan number accurate?

Lender's name accurate? [30D]

Cooperative Corporation and number of shares indicated? [30E/30F, 30G]
Document dated and executed by Borrower(s) as of the closing date? [30H]
Document signed by witness at time of closing? [30J]

Filed National UCC Financing Statement (Form UCC1) (Rev. 5/22/02) [74]
d.
b.
C.

Original filed acknowledgment copy and a photocopy submitted? [741, 74)/74K/74L]

Boxes A and B: Lender’s name and acknowledgment address listed? [74l]

Boxes # 1b and 1c: Borrower(s)/Debtor(s) exact full legal name and property address
specified? [742/743]

Boxes # 2b and 2c: Co-Borrower(s)/Co-Debtor(s) exact full legal name and property
address specified? [744/745]

Boxes # 3a and 3c: State of New York Mortgage Agency and SONYMA'’s address specified
as the secured party? [74P]

Box # 4: Required SONYMA language, including property address, apartment #, real
property tax number, and number of shares of capital stock held with Cooperative
Corporation specified? [748/749]

Example: Debtor(s) Interest in (Insert #) shares of stock for (Insert property address, unit #, city, state, zip)

3
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h1.
h2.
h3.
h4.

h5.
h6.

plus the Proprietary Lease with (Insert Coop Corporation’s name) and any replacement or additional Stock
and any Lease amendments or replacement. This Cooperative financing statement shall be effective until a
termination statement is filed.

If Borrower(s) is utilizing a SONYMA DPAL loan, does Box #4 of Form UCC1, with respect
to the UCC filing of the Share Loan, include the following additional language?: [7A/7A1]

Pursuant to the terms of a certain agreement between the Debtor and the Secured Party entitled
“Security Agreement - Co-op”, the security interest described herein is a first-position lien.

Note: If the Borrower(s) is not utilizing a SONYMA DPAL Loan, no additional language is
required.

Box # 6 checked? [74T]

Original UCC Financing Statement Addendum (Form UCC1Ad) (Rev. 5/22/02) [78A]
Original filed acknowledgment copy and a photocopy submitted? [78B]

Is UCC1Ad document attached to UCC1? [78C]

Is the Borrower’s name completed in Box 9b? [78D]

If more than two Borrower(s)/Debtor(s), is the third Borrower’s name completed in Box
11b? [78E]

In Item 12, is the box “ASSIGNOR S/P’s NAME” checked? [78F]

Is Box 12 of the UCC Financing Statement Addendum (Form UCC1Ad) (Rev. 5/22/02)
completed with Lender’s name and address in Boxes 12a and 12c, respectively? [78G]

Filed New York UCC Financing Statement Cooperative Addendum (Form
UCC1CAd) (Rev. 6/14/01) [75/750]

o0 oo

S @ o

Original filed acknowledgment copy and a photocopy submitted? [751/752/753]

Boxes A and B: Lender’s name and acknowledgment address completed? [766]

Box # 19a or 19b checked? [754]

Box # 20b completed exactly as stated in Box # 1b of the UCC1? [755/756]

Box # 21a accurately reflects State of New York Mortgage Agency’s name , exactly as stated
in Box #3a of the UCC1? [757/758]

Box # 22 appropriately checked? [759]

Box # 23 checked as “Residential”? [760]

Boxes # 24a through # 24h accurately completed? [761/762]

Box # 25 shows complete name of the Cooperative Corporation as reflected on the stock
certificate? [763/764/765]

Filed National UCC Financing Statement for DPAL Loan, if applicable (Form UCC1)
(Rev. 5/22/02) [78H]

a.

f1.

g.
h.

Separate original filed acknowledgment copy and a photocopy submitted for the DPAL
loan? [78l]

Boxes A and B: Lender’s name and acknowledgment address listed? [78)]

Boxes # 1b and 1c : Borrower(s)/Debtor(s) exact full legal name and property address
specified? [78K]

Boxes # 2b and 2c: Co-Borrower(s)/Co-Debtor(s) exact full legal name and property
address specified? [78L]

Boxes # 3a and 3c: State of New York Mortgage Agency and SONYMA'’s address specified
as the secured party? [78M]

Box # 4: Required SONYMA language, including property address, apartment #, real
property tax number, and number of shares of capital stock held with Cooperative
Corporation specified? [78N/780/78P]

Example: Debtor(s) Interest in (Insert #) shares of stock for (Insert property address, unit #,
city, state, zip) plus the Proprietary Lease with (Insert Coop Corporation’s name) and any
replacement or additional Stock and any Lease amendments or replacement. This
Cooperative financing statement shall be effective until a termination statement is filed.
Does Box #4 of the Form UCC1, with respect only to the UCC filing of the Down Payment
Assistance Loan include the following additional language?: [78Q]

Pursuant to the terms of a certain agreement between the Debtor and Secured Party entitled “Down
Payment Assistance Loan Cooperative Enforcement Note and Security Agreement”, the security interest
described herein is a second lien which is subordinate to a first-position security interest of the Secured
Party filed or to be filed in connection with the collateral described hereinabove.

Box # 6 checked? [78Q]
Original UCC Financing Statement Addendum (Form UCC1Ad) (Rev. 5/22/02) [78R]
4
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Separate original filed acknowledgment copy and a photocopy submitted for the DPAL
loan? [785/78T]

Is UCC1Ad for the DPAL Loan attached to UCC1? [78U/78V]

Is the Borrower’s name completed in Box 9b? [78W]

If more than two Borrower(s)/Debtor(s), is the third Borrower’s name completed in Box
11b? [78X]

In Item 12, is the box “ASSIGNOR S/P’s NAME” checked? [78Y]

Is Box 12 of the UCC Financing Statement Addendum (Form UCC1Ad) (Rev. 5/22/02)
completed with Lender’s name and address in Boxes 12a and 12c, respectively?[78Z]

Filed New York UCC Financing Statement Cooperative Addendum for the DPAL

Loan, if applicable (Form UCC1CAd) (Rev. 6/14/01) [76C]

a.

®oo o
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Separate original filed acknowledgment copy and a photocopy submitted for the DPAL
loan? [76D]

Boxes A and B: Lender’s name and acknowledgment address completed? [76E]

Box # 19a or 19b checked? [76F]

Box # 20b completed exactly as stated in Box # 1b of the UCC1? [76G]

Box # 21a accurately reflects State of New York Mortgage Agency’s name , exactly as stated
in Box #3a of the UCC1? [76H/76l]

Box # 22 appropriately checked? [76J]

Box # 23 checked as “Residential”? [76K]

Boxes # 24a through # 24h accurately completed? [76L]

Box # 25 shows complete name of the Cooperative Corporation as reflected on the stock
certificate? [76M/76N]

Recognition Agreement

Aztech Form [331]

a.
al.

a2.
a3.
a4.
as5.
a6.

Original document and a photocopy submitted? [33A/33B, 33W]

Property address and apartment number accurately stated on top of the form?
[33T/33U]

Item #2 - Borrower(s)/ Lessee(s) names accurately stated? [33E]

Loan amount accurate? [33F]

Document executed by authorized officer of the Cooperative Corporation? [33P/33Q]
Document executed by authorized officer of the Lender? [33K/33L]

Document executed by all Shareholder(s)/Borrower(s)? [33M]

Blumberg Standard Form Recognition Agreement [332]

b.
b1.
b2.
b3.
b4.
b5.
b6.
b7.
b8.
b9.

LHOOOUOOULOO0 00000 OO

a.
b.
C.

G
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Original document and a photocopy submitted? [33A/33B, 33W]

Item #1 - Cooperative Corporation’s name and address specified? [331/33)]

Item #2 - Borrower(s)/Shareholder(s) names accurately stated? [33E]

ltem #4 - Lender's name and address specified? [33C]

Item #5 - Managing Agent’s name and address specified? [33G/33H]

ltem #6 - Number of shares completed and accurate? [33S]

Item #7 - Apartment number and address of building specified? [33T/33U]

Iltem #8 - Loan amount accurate? [33F]

Iltem #10 - Date of agreement is same as the closing date? [33D]

Document executed by authorized officer of the Cooperative Corporation? [33P/33Q]

b10. Document executed by authorized officer of the Lender? [33K/33L]
b11. Document executed by all Shareholder(s)/Borrower(s)? [33M]

Lien Search of the Apartment (pertinent to Section 2.710(e) of Seller’s Guide) [36]

Photocopy submitted with file? [36A]
Search runs to Cooperative Corp., Seller(s) and Borrower(s)? [36C/36D/36E]
Search done within sixty (60) days prior to the closing of loan? [36F/36G]

No Lien Affidavit (SONYMA Coop Exhibit 7/4-99) [37]

Original document and a photocopy submitted? [37A/37B]
Borrower(s) name(s) accurate? [37D]

Lender's name specified? [37E]

Loan amount accurate? [37F]

Document executed by Borrower(s)? [37G]

Notary Public's proper execution and stamp affixed? [37H, 371]

5
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Reaffirmed Recapture Notification and Mortgagor's Affidavit (Form 211/1-10, or

3-11) [50/51]

a. Original completed document and a photocopy submitted in file? [51A]

b. Part IV - Income Eligibility

bl. Total monthly and annualized gross income earned is specified in section entitled "At Loan
Closing?" [51F/51G]

b2. Income is within SONYMA Income Limits in effect as of the loan reservation date? [51D/51E]

c. “Reaffirmation At Title Closing” section is complete and executed by all Mortgagor(s) and
Guarantor(s)? [51B/51C]

d. Document is not reaffirmed by a Power of Attorney? [51L/51M]

Military Veteran’s Eligibility Affidavit (Form 243/5-09), if applicable [84]
a.  Original of document submitted if photocopy was accepted by SONYMA at commitment?
[840]

Interest Rate Option Form (Form D3/9-09,3-11, or 8-11 as applicable) [92]
The form dated 8-11 must be used for all loan reservations made on or after December 1, 2011.

a. Original of document submitted if photocopy was accepted by SONYMA at commitment?
[920]

Down Payment Assistance Loan (“DPAL”) Recapture Notification (Form D4/9-09),

(if applicable) [861]
a.  Original of document submitted if photocopy was accepted by SONYMA at commitment?
[862]

Property Seller’s Affidavit (Form 210/5-09) [83, 830, 832]
Note: This document is not required for foreclosed properties being sold by the foreclosing
lender or investor.

a. Original completed document and a photocopy submitted? [833]

al. Applicant(s)/Purchaser(s) name(s) appears on Purchaser(s) line? [834]

a2. Address of property being financed appears on Residence line? [835]

a3. Acquisition cost exactly agrees with the amount inserted in Part Ill, Line 7 of the Recapture
Notification and Mortgagor’s Affidavit? [836/837]

ad. Signed by all property sellers or POA and copy of POA (recorded or unrecorded document
acceptable) submitted? [838]

a5. Notary section fully completed? (This document must always be duly notarized.) [839]

a6. Notary stamp and/or seal affixed and notary commission not expired? [839]

Hazard and Flood Insurance Certificate (Form 216/7-10) [20]
Note: This document is not required if Lender has executed a Master Hazard and Flood
Insurance Certificate (Form 247).

Original completed document submitted in file? [20A/20B]
SONYMA Loan Number correctly stated?

Closing date correctly stated? [20D]

Borrower(s) name specified? [20E]

Property address correctly stated? [20F

Bank's representative signature and title affixed? [20G/20H]

-0 ae T

Uniform Settlement Statement (HUD-1) for First Mortgage [19]

Photocopy of document submitted in file? [19A/19B]

Borrower(s) name specified? [19D]

Property address correctly stated? [19E]

Purchase Price correctly stated and within SONYMA's Purchase Price Limits? [191/19]]
Loan amount specified? [19F]

Correct points and equivalent monies specified? [19G/19H]

Correct borrower fees collected (not to exceed SONYMA maximum allowable amount)?
[19V]
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Secondary financing grant/subsidies stated and equal to the amount on the secondary
Mortgage/Note? [19M/19N]

Appropriate escrows for taxes, insurance, etc. have been collected? [19Q/19R]

If applicable, is Down Payment Assistance Loan amount reflected on lines 204-2097? [19W]
Executed by all Borrowers and Property Sellers, if applicable? [19S]

Uniform Settlement Statement (HUD-1) for DPAL Second Mortgage, if applicable

[19]

~0 oo T

Photocopy of document submitted in file? [19A/19B]

Borrower(s) name specified? [19D]

Property address correctly stated? [19E]

Closing costs associated with the second mortgage correctly stated? [19Z]
If applicable, is Down Payment Assistance Loan amount reflected? [19W]
Executed by all Borrowers? [19S]

Satisfactory Completion Certificate (Fannie Mae/Freddie Mac Form), if applicable

[2A0]
a.
b.
C.

(required for all loans conditioned for this document)
SONYMA Loan Number, Borrower(s) name, and Lender's name accurately stated? [2A1]
Original Document fully completed? [2A2]
Original or computer generated color photographs of completed dwelling submitted?
[2A3/2A4]
Form signed and dated by qualified property inspector/appraiser? [2A5/2A6]

Loan Funding Certification (Form 229/6-91) [41]
Note: This document is not required if Lender has executed a Master Loan Funding Certification

(Form 248).

a. Original document and a photocopy submitted with file? [41K/41L]

b. Lender's name, SONYMA Loan Number, Borrower(s), property address and loan closing
date accurately stated? [41A/41B]

C. Is either 1, 2, or 3 checked as required? [41C/41D]

d. If 2 is checked, did Lender previously provide SONYMA with a Certificate as to Unsecured
Credit Agreement (see Seller's Guide)? [41E/41F]

e. If 3 is checked, are the Warehousing Bank, the Purchase Price (loan amount), and the wire
transfer instructions accurately stated?
Note: If the wire transfer instructions differ from those previously received by SONYMA
from the Lender, SONYMA will not purchase the Mortgage Loan until notified of the
change in writing by the Lender. [41G/41H/411/41)]

f. Is the document executed by an authorized officer of Lender’s institution and if 3 is

checked by an officer of the Warehousing Bank? [41M/41N/410]

[Current versions of all SONYMA documents may be downloaded from our website
(http://www.nyhomes.org/Lenders/Lenders/ApplicationandClosingForms.htm)

Submitted by:

Date:
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