
 (
CONV
) 												
PROJECT REVIEW SUBMISSION FORM
Exh D - SONYMA Plus Conventional Plus Condo & PUD
	|_|   Conventional Co-op 
	
	Date of Submission:
	     
	Project
Submitted By:
(put “X”)

	
	
	M&T Loan Number/PreQual:
	[bookmark: Text1]     
	

	|_|  Conventional Condo
	
	LO/AE:
	[bookmark: Text2]     
	|_|

	
	
	Processor/CSR:
	[bookmark: Text3]     
	[bookmark: Check2]|_|

	|_|  Conventional PUD
	
	Underwriter:
	[bookmark: Text4]     
	[bookmark: Check3]|_|



	[bookmark: Check44][bookmark: Check45][bookmark: Check49]|_| Purchase   |_| NCO Refi     |_| C/O Refi
|_| M&T to M&T Refinance?
	[bookmark: Check46][bookmark: Check47][bookmark: Check48]|_| Primary   |_| 2nd Home  |_| Investment
	[bookmark: Text27][bookmark: Text28][bookmark: Text29]LTV:         CLTV:         HCLTV:      

	Borrower Name:
	[bookmark: Text6]     

	Subject Property Address:
	[bookmark: Text7]     

	Project Name:
	[bookmark: Text8]     



Required Documentation:			    
	Conventional Co-op
	Conventional Condo
	Conventional PUD

	|_|   Co-op Questionnaire (M&T Exh 03-020) 
	|_|   Condo Questionnaire (M&T Exh 03-016)
	|_|   PUD Questionnaire (M&T Exh 03-017)

	[bookmark: Check50]|_|   Project Master Insurance

[bookmark: Check51]	|_| Hazard (100% Replacement Cost)
	|_| Boiler & Machinery/Equipment Breakdown
	|_| Excess Liability/Umbrella
	|_| Commercial General Liability
	|_| Severability of Interest (M&T Exh 03-054)
	|_| Fidelity Bond/Crime (if applicable)
	|_| Rent Loss/Business Income (if applicable)
	|_| Flood Insurance (if applicable)
	
	|_|   Project Master Insurance

	|_| Hazard (100% Replacement Cost)
	|_| Boiler & Machinery/Equipment Breakdown
	|_| Commercial General Liability
	|_| Severability of Interest (M&T Exh 03-054)
	|_| Fidelity Bond/Crime (if applicable)
	|_| Flood Insurance (if applicable)



	|_|   Project Master Insurance

	|_| Hazard (100% Replacement Cost)
	|_| Commercial General Liability
	|_| Severability of Interest (M&T Exh 03-054)
	|_| Flood Insurance (if applicable)






	|_|   2 Yrs Audited Financial Statements
	|_|   Borrower’s Insurance (HO-6 Policy)
	|_|   Borrower’s Insurance (HO-3 Policy)

	|_|   Latest Attorney General Filing (if applicable)
	|_|   Budget (If applicable)  
	|_|   Appraisal (if available)

	|_|   Appraisal (if available)
	|_|   Declarations   (If applicable)
	

	
	|_|   By-Laws   (If applicable)
	

	
	|_|   Appraisal (if available)
	



For Use by Project Team Only:
	
	Submission Date
	Disposition & Comments
	Reviewed By

	1
	     
	     
	     

	2
	[bookmark: Text10]     
	     
	     

	3
	[bookmark: Text11]     
	     
	     

	4
	     
	     
	     

	F
	[bookmark: Text17]     
	[bookmark: Check33][bookmark: Check34][bookmark: Text30]|_|   APPROVE     |_|   DECLINE   |_|  INCOMPLETE         
	     



	Name of Document Requested
	Definition (What is it?)

	M&T Project Questionnaire

	A multi-question form to be completed by the HOA Board or their Management Company which answers the basic eligibility questions for the lender.  

	Appraisal
	The official Appraisal Report form obtained in Mortgage Operations during processing.

	Attorney General Filing
	Offering Plan amendments filed annual by the Sponsor of Holder of Unsold Shares to the Attorney General, detailing status of the Sponsor.  Required if sponsor owns 10% or more of the shares.

	Audited Financials
	Year end operating statements issued by the Corporation, that have been audited (reviewed and certified as accurate) by an independent third-party firm.  Corporate Tax Returns may sometimes be substituted.

	Budget
	The formal adopted project budget for the current year.  Budgets show all sources of project income, list all project expenses, and detail how much income is being put aside toward reserves.  In some cases, a current balance sheet will be required.

	By-Laws
	The By-Laws are a self-governing document for the management of the association. It contains information such as how board members are elected, how meetings are conducted, how notices are given, voting, budget, insurance coverages, restrictions, etc.  The By-Laws are usually multiple pages, and can sometimes be a schedule to the Declarations.  By-Laws are typically RECORDED in the County Clerk’s office.  All consecutive pages, including exhibits or schedules, and all amendments or revisions, must be provided.

	Declarations
	A Declaration is the formal governing document establishing and describing an association/project.  It contains information such as defining the project building(s) & common elements, outlines how assessments will managed, etc. The formal declarations are usually multiple pages, and must be RECORDED copies of the actual docs on record with the County Clerk’s office.  All consecutive pages, including exhibits or schedules, including all Amendments, must be provided.  Sometimes referred to as a “Master Deed.”

	Project Insurance Coverage:
	

	· Master Hazard Insurance Policy

	· A copy of the Declaration Page/Certificate of Coverage in force for the project – covering the dwelling building(s) and insurable common property.  It must include “all risk” of “special form” coverage equaling 100% of the insurable replacement (full replacement cost coverage); the maximum deductible may not exceed 5% of the face amount of the policy.  M&T Bank must be listed as Loss Payee or Certificate Holder.

	· Boiler & Machinery/
Equipment Breakdown 
	· A copy of the Declaration Page/Certificate of Coverage for losses due to damage caused from equipment malfunction.

	· Comprehensive General Liability
	· A copy of the Comprehensive General Liability Declaration Page/Certificate of Coverage insuring the building(s) and common areas equaling at least $1 million in coverage amount.

	· Severability of Interest

	· Contained within the Commercial General Liability policy will usually be a “Severability of Interest” clause/endorsement.  It can also be referred to as “Cross Liability” coverage or “Separation of Insureds.”  This provision ensures that each insured will be treated separately under the policy.  If a claim is made by one insured against another insured, it provides coverage for the insured against whom the claim is made in the same manner as if separate policies had been issued. It does not increase the overall limit of liability.

	· Excess Liability/ Umbrella Policy
	· A copy of the Declaration Page/Certification of Coverage insuring any building with an elevator; must have minimum $3 million limit in policy coverage

	· Fidelity Bond/Crime


	· A copy of the existing Fidelity Bond/Crime policy Declaration Page/Certificate of Coverage which must equal the sum of three (3) months total Project revenue.  This type of insurance is waived for projects of twenty (20) units or less.

	· Rent Loss / Business Income


	· A copy of the existing Rent Loss/Business Insurance Declaration Page/Certificate of Coverage for the project; coverage must be at least equal to the sum of income from all non-owner occupied units.  This type of insurance is waived if the owner-occupancy of the project is 70% or greater.

	· Flood Insurance (if applicable)

	· If applicable; a copy of the existing Flood Insurance Declaration Page/Certificate of Coverage for the project.  Coverage must equal 100% of the insurance replacement (full replacement cost coverage), OR the maximum allowable under the National Flood Insurance Program; the maximum deductible is lesser of $25,000.  

	Borrower Insurance Coverage:
•	H0-6 Policy	

	· If not included in the Master Hazard policy for the project, the borrower(s) must provide a copy of their individual unit’s “walls-in” coverage (Declaration Page/Certificate of Coverage)  – this Dwelling coverage insures against loss on the interior of the unit from the walls inward.  The amount of coverage must be in an amount equal to at least 20% of the unit’s appraised value.
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