Low Income Housing Tax Credit Program - 4% Tax Credit Application 

New York State Housing Finance Agency
Low Income Housing Tax Credit Program - 4% Tax Credit Application (Project Financed by an Other Issuer’s Private Activity Bonds)
Application Fee:  $2,000, may be deferred until the issuance of Form 8609 for a non-profit sponsor  
Allocation Fee:  3% of the first year allocation amount

Monitoring Fee:  Annual minimum of $10,000 or 1% of annual regulated rent
Application Items for Submission
(Items 1 through 14 are forms provided by the Agency)
1.  FORMCHECKBOX 
 Application Summary

2.  FORMCHECKBOX 
 HFA Forms 5, 6, 7, 8 (Project Finance/Underwriting)

3.  FORMCHECKBOX 
 Construction Cost Estimate Summary

4.  FORMCHECKBOX 
 Declaration of Subsidies

5.  FORMCHECKBOX 
 Fee Transmittal Deferral

6.  FORMCHECKBOX 
 Management Submission Forms

7.  FORMCHECKBOX 
 Project Summary

8.  FORMCHECKBOX 
 Project Building Information

9.  FORMCHECKBOX 
 Qualified Building Information

10.  FORMCHECKBOX 
 Credit Release Form

11.  FORMCHECKBOX 
 Issuer's Certification to the Agency (Background Check)

12.  FORMCHECKBOX 
 Services and Amenities Form

13.  FORMCHECKBOX 
 Tax Credit Questionnaire
14.  FORMCHECKBOX 
 A signed copy of the HFA Form -Owner's Certification on Marketing (HFA Form 12)
15.  FORMCHECKBOX 
 Project Narrative 
16.  FORMCHECKBOX 
 Market Study 
17.  FORMCHECKBOX 
 Appraisal (performed by a licensed appraiser, land and structure should be separately valued for project applying for acquisition credits)

18.  FORMCHECKBOX 
 Physical Need Assessment (performed by a registered architect or a professional engineer in a format widely accepted in the industry, for rehab projects only)
 FORMCHECKBOX 
 Not applicable (new construction project) 

19.  FORMCHECKBOX 
 Architectural Drawing (for new construction only) 
 FORMCHECKBOX 
 Not applicable (rehab project) 
20.  FORMCHECKBOX 
 Trades Costs Breakdown (for new construction only)
 FORMCHECKBOX 
 Not applicable (rehab project) 

21.  FORMCHECKBOX 
 Organizational Structure of the Borrower/Owner

22.  FORMCHECKBOX 
 Credit Enhancement Term Sheet (Construction and Permanent)

23.  FORMCHECKBOX 
 Site Plan

24.  FORMCHECKBOX 
 Tax Credit Syndication letter of Intent 

25.  FORMCHECKBOX 
 Bond Issuer's Approval
26.  FORMCHECKBOX 
 Sample Residential Lease
27.  FORMCHECKBOX 
 Copy of the Real Estate Broker's License

28.  FORMCHECKBOX 
 A list of projects currently owned/managed along with a Management Agent profile (Resume) including an organizational chart.  Also, provide information on Management Agent's LIHTC qualifications and training

29.  FORMCHECKBOX 
 Rent Roll (for rehab projects only)
 FORMCHECKBOX 
 Not applicable (new construction project)  

30.  FORMCHECKBOX 
 Management Plan (subject to Agency’s approval)
31.  FORMCHECKBOX 
 Management Agreement

32.  FORMCHECKBOX 
 Sample Commercial Lease 
 FORMCHECKBOX 
 Not applicable (project has no commercial unit) 
(The following items are for projects with applicable HUD subsidies only)
33.  FORMCHECKBOX 
 The HUD approved Affirmative Fair Housing Marketing Plan (HUD Form 935.2)

34.  FORMCHECKBOX 
 A copy of the most recent HUD REAC Inspection

35.  FORMCHECKBOX 
 A copy of the most recent HUD Management and Occupancy Review
36.  FORMCHECKBOX 
 A copy of the Unit Statistical or Demographic  report which shows if any tenants will exceed the Tax Credit AMI Income Limits

37.  FORMCHECKBOX 
 A copy of the last HUD approved Rent Increase (including worksheets and Rent Schedule HUD Form 92458)

38.  FORMCHECKBOX 
 A copy of the last approved HUD Owner Management Certification form (HUD Form 9839-A or B).

39.  FORMCHECKBOX 
 Copy of Section Contract if applicable 
40.  FORMCHECKBOX 
 IRP Agreement

41.  FORMCHECKBOX 
 HAP Contract, Rent Supplement RAP, etc.

42.  FORMCHECKBOX 
 236 Excess Income Report (previous 3 months)
Please note that the project is required to enter into a regulatory agreement with the agency and is also required to incorporate an agency-approved lease rider into the residential lease at or before bond closing.     
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