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This policy statement delineates DHCR’s processing methods for confirming costs on MCI or individual
apartment improvement applications.

Any claimed MCI or individual apartment improvement cost must be supported by adequate documentation
which should include at least one of the following:

1) Cancelled check(s) contemporaneous with the completion of the work;

2) Invoice receipt marked paid in full contemporaneous with the completion of the work;

3) Signed contract agreement;

4) Contractor’s affidavit indicating that the installation was completed and paid in full.

Whenever it is found that a claimed cost warrants further inquiry, the processor may request that the owner
provide additional documentation.

If it is found that there is an equity interest or an identity of interest between the contractor and the
building owner, then additional proof of cost and payment, specifically related to the installation, may be
requested. Where proof is not adequately substantiated, the difference between the claimed cost and the
substantiated cost will be disallowed.
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