NYS HOMES AND COMMUNITY RENEWAL
Certified Financial Report

Checklist

A complete report will result in a positive answer to all of the following questions


I. GENERAL
A. Have the current year’s forms and instructions been used in 
[bookmark: Check12][bookmark: Check13]preparation of this report? 						|_|   Yes         |_|   No
(Current forms and instructions dated 2010)
B.  Is the auditor who prepared and signed this CFR a Certified Public
Accountant or Licensed Public Accountant who is currently 
[bookmark: Check14][bookmark: Check15]registered to practice in the state of New York?                                |_|   Yes         |_|   No

II.  SCOPE, REQUIRED DOCUMENTS, AND CERTIFICATION
A. Does the report include the following documents? 
1. [bookmark: Check16][bookmark: Check17]Data Collection Form;                                                                  |_|   Yes	|_|   No
2. [bookmark: Check18][bookmark: Check19]Independent Auditor’s Report;					|_|   Yes         |_|   No
3. [bookmark: Check20][bookmark: Check21]Company Certification and Statement of Compliance;		|_|   Yes         |_|   No
4. [bookmark: Check22][bookmark: Check23]Schedule of Expenses Compared to Budget; and      		|_|   Yes         |_|   No
5. [bookmark: Check24][bookmark: Check25]Schedule of Accruals.         					|_|   Yes         |_|   No



III. DOCUMENT CONTENT

A.  Independent Auditor’s Report
1. Does the Independent Auditor’s Report contain and original
[bookmark: Check26][bookmark: Check27]signature?                                                                                     |_|   Yes        |_|   No


B.  The Company Certification and Statement of Compliance
1. Does the Statement of Compliance contain an original signature
[bookmark: Check28][bookmark: Check29]of a responsible company official?                                              |_|   Yes        |_|   No
	     
	
C.  Does the Schedule of Expenses Compared to Budget include the following?
1. [bookmark: Check30][bookmark: Check31] Unaudited expenses as reported by the company;                    |_|    Yes         |_|   No
2. [bookmark: Check32][bookmark: Check33]Explanation of any audit adjustments; and                                |_|    Yes         |_|   No
3. [bookmark: Check34][bookmark: Check35]Audited Expenses.                                                                     |_|     Yes         |_|   No


D.  Was the Schedule of Accruals prepared as of the last day of the 
[bookmark: Check36][bookmark: Check37]contract period?                                                                                     |_|      Yes        |_|    No



Rev. 2010
NYS HOMES AND COMMUNITY RENEWAL
Certified Financial Report
Data Collection Form

1. [bookmark: Text1][bookmark: Text2]Contract Number: C-        				2.    SHARS ID      
3. [bookmark: Text3]Company Name:     
4. [bookmark: Text11][bookmark: Text10]Board Chair:           
5. [bookmark: Text5]Executive Director:     
6. [bookmark: Text6]Street Address:     
7. [bookmark: Text7][bookmark: Text8][bookmark: Text9]City:                                                 8.  State:     			9.  Zip:     
[bookmark: Text12]10.  Phone:     
[bookmark: Check1][bookmark: Check2][bookmark: Check3]11.  Program: |_| Neighborhood Preservation  |_| Rural Preservation   |_|  Member Item
[bookmark: Text13][bookmark: Text14][bookmark: Text15]12.  Contract Amount:  $     	    13.Contract Period:                            to     
[bookmark: Check4][bookmark: Check5]14.  Does this report include any questioned costs?  |_|  Yes       |_|  No
[bookmark: Check6][bookmark: Check7]15.  Does this report include any negative or partial compliance findings?  |_|  Yes       |_|  No
If you answered “Yes” to 15:
a. [bookmark: Check8][bookmark: Check9]Has the auditor included a Schedule of Findings detailing the compliance findings reported? |_| Yes  |_|  No
b. [bookmark: Check10][bookmark: Check11]If there are negative or partial compliance findings: is a plan of corrective action,  prepared by the company, included with this submission?                                                                                                  |_|  Yes  |_|  No


Checklist of Critical Content
Included in this package are:
1) This Data Collection Form
2) The Independent Auditor’s Report – signed by the auditor
3) The Company Certification and Statement of Compliance – signed by a company official
4) The Schedule of Expenses Compared to Budget (Annual Performance Report)
5) The Schedule of Accruals
___________________________________________________________________

Submit this report package (containing original signatures) to:
NYS HOMES and Community Renewal
38-40 State St.
Albany, NY 12207


Rev. 2010											                          FORM 500
NYS HOMES AND COMMUNITY RENEWAL
Certified Financial Report
Independent Auditor’s Report
		
					
									Contract Number: C-     

[bookmark: Text4]Auditee Name:      							Contract Period:       to       


   We have audited the accompanying schedule of expenses compared to budget with questioned costs and the schedule of accruals applicable to the New York State Homes and Community Renewal (HCR) for the company, contract number and contract period identified above.  These schedules are the responsibility of the company’s management.  Our responsibility is to express an opinion on these schedules based on out audit.  We have also audited the company’s compliance with the requirements described in the New York State Homes and Community Renewal (HCR) Policy and Procedures for Certified Financial Reports that are applicable to the contract.  Compliance with the requirements of laws, regulations contracts and grants ids the responsibility of the company’s management.  Our responsibility is to express an opinion on the company’s compliance based on our audit.

   We conducted our audits in accordance with generally accepted auditing standards of the U.S.A. and the audit requirements contained in New York State Homes and Community Renewal Policy and Procedures for Certified Financial Reports.  Those standards and the New York State Homes and Community Renewal Policy and Procedures for Certified Financial Reports require that we plan and perform the audit to obtain reasonable assurance about whether the schedules are free of material misstatement and about whether noncompliance with the compliance requirements referred to above that would have had a direct and material effect on the contract occurred.  An audit of the schedules includes examining, on a test basis, evidence supporting the amounts and disclosures in the schedules.  An audit also includes assessing the accounting principles used and significant estimates made by management, as well as evaluating the overall presentation of the schedules.  An audit of compliance includes examining, on a test basis, evidence about the organizations compliance with those requirements and performing such other procedures as we considered necessary in the circumstances.  Our audit of compliance does not provide a legal determination of the organization’s compliance

  The accompanying schedules were prepared for the purpose of complying with the New York State Homes and Community Renewal Policy and Procedures for Certified Financial Reports and are not intended to be a presentation in conformity with generally accepted accounting principles of the U.S.A.

   In our opinion, the schedules referred to above present fairly, in all material respects, the contract expenses and the budget for the company, contract number and contract period identified above, and the accrued expenses at the end of the contract period in accordance with New York State Homes and Community Renewal Policy and Procedures for Certified Financial Reports.

   In our opinion, the company complied, in all material respects, with the requirements referred to above that are applicable to the contract number and period identified above.  Instances of noncompliance with these requirements, if any, which are required to be reported in accordance with New York State Homes and Community Renewal Certification Policy and Procedures for Financial Report but which did not affect our opinion on compliance are disclosed in the accompanying schedule of findings.

   This report is intended solely for the information and use of the Board of Directors, management, and HCR and is not intended to be and should not be used by anyone other than these specified parties.

________________________________________________________________________________________________

Signature				Auditor’s Name – typed or printed				Date signed


Audit Firm Name:           					Contact Person:     

Street Address:     				City:     			State:     		Zip:     

Phone:     
Note: Use of this preprinted auditor’s report is mandatory unless the results of the audit work are sufficiently material to require modification of the auditor’s opinion.  Departures from the use of this form should be discussed in advance with HCR Office of Internal Audit.  The individual auditor responsible for this CFR should sign above.  It is strongly recommended to sign in blue ink.
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NYS HOMES AND COMMUNITY RENEWAL
Certified Financial Report
Company Certification and Statement of Compliance


Company Name:     						Contract Number: C-     

Certification

	We understand that the information contained in this report is our responsibility, and that thei report represents a final accounting of our use of contract funds.  We have reviewed this report prior to its submission to Homes and Community Renewal (HCR) and agree with its content.

	We understand that any amounts identified in this report as ineligible may need to be repaid to HCR.  A final determination will be made by HCR.

	We attest that we have provided our auditors with HCR’s instructions (Policy and Procedures for Certified Reports) for preparing this certified financial report and have engaged them to conduct their work in accordance with those guidelines.  We have provided our auditors with the latest HCR approved budget for this contract and have insured that the budget is included with this Certified Financial Report.

	Throughout the contract period, we have complied with all contract terms except as noted in out attached explanation and the Statement of Compliance included below.  We have prepares and attached a plan of corrective action for all noted compliance exceptions.


Statement of Compliance

1.  We have periodically summarized contract expenses during the course of the contract period.  
At a minimum expenses were summarized at the end of the contract for the purpose of this audit.       |_|   Yes    |_|   No

2. Our summary of contract expenses at the end of the contract period is accurate and adequately 
supported by the books and records.							    |_|   Yes    |_|   No

3. Expenses were incurred during the contract period and are eligible expenses.	 		    |_|   Yes    |_|   No

4. If the contract budget reflects items to be apportioned to various funding sources, expenses
allocated to this contract  are based on a document allocation system.  Charges to this contract
are reasonable and in accordance with the allocation plan.					   |_|   Yes     |_|   No

5. All payroll and other applicable tax reports required during this contract were filed and taxes
were paid on a timely basis to avoid penalties and interest.  Any penalties or interest incurred
for this reason are disclosed in an attached statement or the auditor’s presentation of findings.            |_|   Yes     |_|   No

6. Compliance findings of the prior contract have been resolved.			 		    |_|   Yes    |_|   No

7. All unliquidated accruals from the prior contract have been paid (see Schedule of 
Accruals from prior CFR).									   |_|   Yes     |_|   No

8. Monthly reconciliation of the inter fund transactions have been completed and reviewed by
company management for adequacy and accuracy.						   |_|   Yes     |_|   No




_____________________________________          __________________________________            _________________________
Signature of Company Official			Title of Signatory					Date of Signature

Rev. 2010												FORM 575
