
NOTICE OF IMPENDING HIRING FOR COVERED JOBS

(Name of Community).Fourteen days prior to interviewing for a covered job, this form must be completed and sent to
Business DUNS Number

HRS/WK SALARY/WAGE/
HEALTH BENEFITS

REQUIRED SKILLS/
EDUCATION/EXPERIENCE

JOB TITLE/
JOB DESCRIPTIONEDA JOB CLASSIFICATION

Office of Community Renewal (11/2009)
To Be Completed By Employer



NOTICE TO BE PUBLISHED IN THE LOCAL NEWSPAPER

(Name of Company) is accepting employment applications for the following positions:

These positions have been made available by the provisions of a grant to                                                 from the New York State

Office of Community Renewal CDBG.  Low-to-moderate income persons as defined by HUD will be given first consideration in

hiring.  Information can be obtained at                                                                                               (company address) or by calling

                                                (company phone #).

Office for Small Cities (3/2007)

Office for Small Cities (3/2007)

Office of Community Renewal (11/2009)

Office for Small Cities (3/2007)



JOB APPLICANT LIST

STATUS(Ö)UNEMPLOYEDL/M
(yes/no)(Ö)APPLICANT NAME

HIR PEN REJ*

Company Name:
Date

Job Applicant List Complete Through:

   JOB TITLE
* If not hired, state reason for decision

Office of Community Renewal (11/2009)

STATUS:
HIR = Hire
PEN = Pending
REJ = Reject



QUARTERLY HIRING REPORT

Page #Reporting Period:Company Name:

Health
Un- APPLICANTS HIREDAPPLICANTS CONSIDEREDBenefitsHours L/MHourlyRequired skills,

HiredAvailablePerwage employedEducation &Job Title
VeryVeryor Week (yes/no)(yes/no)experience (Ö) TotalLow Low ModMod TotalLow LowSalary

Office of Community Renewal (11/2009)
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