Housing Trust Fund Corporation
Project Set up & Completion Form
	Date:
	     
	[bookmark: Check9]|_|  Project Completion

|_|  Project Set up

[bookmark: Check43]|_|  Original       
[bookmark: Check44]|_|  Revision

	Program
	Select One	

	SHARS ID:
	     
	

	LPA Name:
	     
	

	[bookmark: Text3]Person completing form:      
	[bookmark: Text5][bookmark: Text6][bookmark: Text7]Phone: (     )          ext.    

	PROJECT INFORMATION

	[bookmark: Text8]Project Name (Business or Property Owner Name):      

	[bookmark: Text9]Project Street Address:     
	[bookmark: Text134]ZIP Code:     

	[bookmark: Text132]County:     
	[bookmark: Text11]SWIS Code:     
	[bookmark: Text130]Section / Block / Lot:     

	[bookmark: Check5][bookmark: Check6][bookmark: Check7]|_| Building Renovation       |_| Downtown Anchor       |_| Streetscape

	PROJECT ACTIVITY COSTS

	
	Program
Select One
	Owner
Match
	Other Match
Specify:
     
	Project Total

	Soft Costs
	
	
	
	

	
	Site tests / surveys
	     
	     
	     
	     

	
	Design
	     
	     
	     
	     

	
	Permits & Filing Fees
	     
	     
	     
	     

	Other:      
	     
	[bookmark: _GoBack]     
	     
	     

	Soft Cost Subtotal
	     
	     
	     
	     

	Building Renovation Construction
	     
	     
	     
	     

	Downtown Anchor Construction
	     
	     
	     
	     

	Streetscape Construction
	     
	     
	     
	     

	Construction Subtotal
	     
	     
	     
	     

	TOTAL
	     
	     
	     
	     

	CLEARANCES (for Project Set Up & Project Completion)

	[bookmark: Text135]HTFC Determination Letter                                  Date:      
	[bookmark: Check13][bookmark: Check14]Envtl. Conditions:   Yes |_|   No |_|

	[bookmark: Text57]Building Specific Envtl. Checklist (attached): |_|  Date:      
	Envtl. Hazards:       Yes |_|   No |_|

	[bookmark: Text133]SHPO Clearance Letter (attached):               |_|  Date:      
	SHPO Conditions:  Yes |_|   No |_|

	CLEARANCES (for Project Completion)

	[bookmark: Text136]Date site was determined free from environmental hazard:     
Date of final inspection:           
Date assisted residential units were determined lead-safe:      

	NUMBER OF UNITS

	[bookmark: Text60]Total Residential units:      
Total Commercial units:       
Total Civic or Community units:       
	Program Assisted Residential units:                    
Program Assisted Commercial units:                   
Program Assisted Civic or Community units:       




	Project Completion

	Page Two is required only at the time of Project Completion. The requirements related to residential units vary by program. Review instructions below.
BMSI: Not applicable
NYMS: Assisted residential units that are vacant or become vacant during the applicable five year regulatory term must be marketed to and affordable to households with incomes at or below 90% of the area median income. LPAs must market the units to income eligible households and this requirement is met through a rent limit imposed on the assisted unit(s) during the regulatory term. OCR will provide annual rent limits for the applicable county upon request.
RARP: Eligible occupants of RARP assisted residential units are persons and families with incomes that do not exceed 90% of the area median income for the metropolitan statistical area (MSA) or county in which the project is located.
UI: Eligible occupants of UI assisted residential units are persons and families with incomes that do not exceed 80% of the area median income for the metropolitan statistical area (MSA) or county in which the project is located.

	Unit Number
	Number of Bedrooms 
(Enter 0 for Studio)
	Occupied       
	Vacant
	Total
monthly rent
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