[Prepared on Applicant Letterhead]
[Date]
Wanda Graham
Vice President/Director

NYS Homes and Community Renewal

Office of Fair Housing and Equal Opportunity

641 Lexington Ave, 5th Floor

New York, NY 10022

Dear Ms. Graham:

Subject:  
Project Name:


Shars ID#:


Notification of Intent to Begin Marketing

It is our intention to begin marketing for the subject property on [date].  Applications will be accepted beginning on [date].  Our estimated date of initial occupancy is [date].  All advertising will be conducted in accordance with the Office of Fair Housing and Equal Opportunity approved Affirmative Marketing Plan.

If you need further information regarding this matter, you may contact [Name, Title] at [phone number] or via email at [email address].

Sincerely,

[Name]

[Title]

