[On Your Letterhead]

Buffalo Main Streets Initiative
NOTICE TO PROCEED
Date:






Property Owner(s):










Project Address:











Architect of Record:










Selected Contractor:










Contract Amount:






Max. BMSI Reimbursement: 




Sources of Funds: 










Proof of Funding in File?
Y
N
Scope of Work in File (inc. photos)?
Y
N

SHPO Approval in File?
Y
N
Other Required Paperwork in File?
Y
N
To the Contractor: This Notice confirms that building renovation work at the address above has been approved through [your organization’s program name], funded by the Buffalo Main Streets Initiative. You will be paid by the property owner for the repairs listed in the Scope of Work, according to a previously agreed-upon schedule. However, final reimbursement is subject to a satisfactory inspection of the work by [Organization] staff and the property owner’s architect.

If you are performing work that involves lead-based paint, it is your responsibility to ensure that a certified lead supervisor is on the job site at all times. It is also your responsibility to provide [Organization] with current Lead Certification for all people working on the job-site before work starts. [Organization] must receive a satisfactory Lead Clearance Report prior to the final inspection of the work, and prior to your receiving any reimbursement.

To the Property Owner: You agree to have repairs completed by [date]. Any extension must be approved by [Organization] in writing. It is your responsibility to notify [Organization] if repairs have stopped for any reason. Failure to notify [Organization] within seven days will result in loss of eligibility for reimbursement. Only repairs specified in the Scope of Work and approved on final inspection will be eligible for reimbursement. Reimbursement must be approved by the Buffalo Main Streets Initiative at the completion of all project-related work.
[Organization] Staff Signature: 





Date: 



4/20/04


