NEW YORK STATE HOME PROGRAM
ENVIRONMENTAL REVIEW PROCEDURES
FOR LOCAL PROGRAM ADMINISTRATOR (LPA) PROGRAMS

New Procedures & Requirements for 2014 and 2015 Awards

The SHPO consultation procedure has changed. All applicants must now submit the project for review by SHPO through the Cultural Resource Information System (CRIS) site found here: https://cris.parks.ny.gov.

1. You do not need to “Sign Up Now” and create an account to use CRIS; you can use “Guest” status. If you wish to create an account, please note you must sign up as an individual; CRIS does not handle government or business accounts.  

2. If you wish to create an account as an individual so that you need not enter contact information with each submittal and to get access to a dashboard of projects, click “Sign Up Now” on the main page to create an individual CRIS account.

3. Once logged in as a Guest or an account has been created, click “Submit” on the top menu bar.

4. For new submissions, click “Consultation Project.” For projects that have already been submitted for review and need additional review due to changes in the project, click “Submit New Information for an Existing Project.”

5. Follow the instructions that will lead through the submittal process. 
1. 
1. 
1. 
1. 

                Important

· On Step 2, set the primary agency as Housing Trust Fund. 

· On Step 3, enter the address where the project will take place. If the project is composed of scattered sites or multiple buildings on individual lots, create a new submittal for each building site as separate project, even if they are all part of one application for HTF funding. CRIS does not yet allow for multiple project sites in Step 3. Entering each project site separately will make the remaining Steps easier and accelerate your project review.  Contact SHPO directly if many project sites need to be entered and SHPO will assist with the process (see email, below).

· Upload ALL attachments in Step 5. For instance a resource (building) photo is required on Step 4, but this is not the place to upload documents.

· Use the “contact us” and “help” functions in the upper right hand corner of the screen. You can also email  crishelp@parks.ny.gov for help or to let SHPO know if a batch submission is needed.

[bookmark: _GoBack]The noise review procedure and reporting requirements have been amended. Please refer to HOME LPA Manual and Tier 2 Template for details.


	REMINDERS

	
STOP: Before you acquire a site or start work!

The HUD environmental review process, including the Tier 2 site-specific checklist must be completed and approved by EAU before: (1) HOME funds can be accessed for LPA program activities; or (2) the purchase of any land or buildings; or (3) start of any work on a proposed project, even with non-HUD funds. 

This limitation applies to all participants in the development process, including public or private nonprofit or for-profit entities, or any of their contractors.

Failure to comply with this requirement can result in recapture of the HOME award


	
Tier 2 Site Specific Reminder: Site visit reports must be properly signed!
All site visit reports to comply with the HUD Environmental Standards criteria must include a certification as follows: “I, (Name, Title), certify that I am a qualified environmental professional as per ASTM 1527” and meet the standard described in the LPA Manual.






